YVBEOJOMIIEHMNE
0 pa3paboTKe MPOEKTa IMIOCTAHOB/IEHNS 0 BHECeHUV U3MEHEeHU B
aJIMMHMCTPATUBHbBIN PerjiaMeHT IIPeJoCTaB/IeHUsI MYHUIIUIIATIBHOM YCTYTH
«IIpemocTaBiieHMe KMJIOTO IIOMEIIeHVSI TI0 JOTOBOPY COIMAILHOTO HaiMa»

Otmen 1o crpoutenbctTBy U JKKX agMuHuctpauyu  [leTpoBckoro
MYHULIMIITIBHOrO paiioHa CapaTOBCKOM 00/1aCTy - pa3pabOTUMK IMPOEKTa, YBEIOMIISET
O pa3paboTKe IpoeKkTa IocTtaHoBjeHus: «IIpemocTaBjieHye >KMJIOTO TOMEIIEHUS IO
IIOTOBOPY COLMAJbHOIO HalMa» M IpeJiaraeT 3ayHTepeCOBAaHHBIM OpraHM3alysIM U
rpakgaHaM HalpaB/siThb 3aK/JIIOUeHMs] He3aBUCUMMOM OSKCIepTH3bl, 3aMedyaHus U
npeasioskenus mno agpecy: r.IlerpoBck, ITanduiaoBa, o. 55, a Takke Ha 3/I€KTPOHHBIN
azpec agMuHuUcTpalmu: zotovanv@petrovsk64.ru go 25 Hosiopst 2022 ropa.



AIMUHHUCTPALIUSA
IMETPOBCKOI'O MYHULIMITAJIBHOT O PAMIOHA
CAPATOBCKOMI OBJIACTU

IIOCTAHOBJIEHUE
ot 00 HOs1O6pst 2022 roma Ne 000-II

r. [TerpoBck

006 yTBepsKaeH aAMUHUCTPATUBHOTO
perjiaMeHTa I10 MCIIOJTHEeHUIO MYHUITUIIATbHOM
ycayru «IIpegocraBiieHne >Xujaoro nnoMeiieHus 1mo
TOrOBOPY COIMA/ILHOTO HaMa»

B cootBercTBun ¢ @emepanbubivy 3akoHaMu oT 06.10.2003roga Nel31-d3 «O6
OOIIMX TIPUHIIMIIAX OpraHM3alyuyM MECTHOrO caMoympasieHuss B Poccuiickon
®epepauym» ot 27.07.2010roma, Ne210-®3 «O6 opranmsanuy IpemsoCTaBICHNS
rOCYIapCTBEHHBbIX ¥ MYHUIIMIAIbHBIX yCIyr», 3akoHoM CapaToBcKoil oGjactu or 28
arnpess 2005 roma Ne 39-3CO «O mpemocTaBiieHUN KUIbIX riomelieHnit B CapaToBCKOM
obsactu», JXummumiHeiM Komekcom Poccuiickoin @epepauyy, YcraBom IleTrpoBckoro
MYHULIMITATbHOTO paioHa agmuHuctpaius paona [IOCTAHOBJISIET:

1.YTBepauTb aiMMHUCTPATUBHBIN pEIrJIaMeHT MO WMCIIOJHEHUIO MYHUIIUIIAIbHOM
yeayru  «IIpemocraBiieHue KMIOrO ITOMEIEHMS [0 JTOTOBOPY COIMAIbHOTO HaymMa»
COI'JIACHO TIPUJIOKEHMIO.

2. Onmy6/smKOoBaTh HACTOsIIIEe MMOCTaHOBJieHMe B rasere «IleTpoBckue BecTu» u
pasMecTUTh Ha OPULMAIBHOM CaiTe agMMHMUCTpanuy I1eTpoBCKOro MyHMUIIMITAIBHOTO
pariona CapatoBckoii obsactu B cetu «IHTepHeT».

3. HacTosilliee mocTaHOBJieHME BCTyMaeT B CUJy MOCiae €ero oQuIMaibHOTO
OITyOJIMKOBAHMSI.

4. KoHTpoJIb 3a MCIIOJIHEHMEM HACTOSIIEro MOCTAHOBJIEHNST OCTABJISIIO 32 COOOM.

I'nasa IleTpoBckoro
MYHMIMIIAJIBHOTO paiioHa A.A.T'peunxo



[IpunoxeHue K NOCTaHOBIICHUIO
agvuaMcTpanuu IletpoBckoro
MYHHUIIUIIAIBEHOIO patioHa
ot 00 Hos16pst 2022 roma Ne0000 —IT

A].IMI/IHI/ICTpElTMBHBIﬁ pPerJiaMEeHT ITpeaoCTaBICHUSA

MYHMIMIAJIbHOM yoryru «I[IpemocTaBiieHne JXUI0ro IOMeIeHus 1o
JIOTOBOPY COIMATBHOIO HaiiMa» Ha Tepputopuu [IeTpoBCKOro MyHUIIUIIATIBHOTO

paitona CapaToBCKOif 00/1aCTH

Ornasnenue

Pazgen I. O6mue monoxeHus

Pasnen II. Cranmapt npenoctaBiaeHuss MyHUIUMIIAIBHOW YCIIYyTH

Paznen 1. CocrtaB, nociie10BaTeIbHOCTh U CPOKH BBITTOJIHEHUS
aIMUHUCTPATUBHBIX TIpoLeyp (AeicTBUi), TpeOOBaHUS K MOPSAKY UX
BBITIOJIHEHHUS, B TOM YHCJI€ OCOOEHHOCTH BBIMOJHEHUSI aIMUHUCTPATUBHBIX
poLEeayp B 3JIEKTPOHHOU hopme

Pazpnen IV. ®opmbl KOHTPOIIS 32 UCMIOJIHEHUEM aIMUHUCTPATUBHOIO PerjaMeHTa
Paznen V. JlocyneOnbiii (BHECYnEOHBII) MOPSIOK 00XKATOBAHUS

pemeHuii  w  geiictBuil  (O6e3mecTBUS) opraHa,  NOPEAOCTABIIAIOLIETO
rOCYJIapCTBEHHYI0 (MYHHIIMIAIBHYIO) YCIYTY, a TaKXe HUX JOJKHOCTHBIX JIHII,
roCyJIapCTBEHHBIX (MyHULIMTATBHBIX) CITyKaIIUX

IIpunoxenue Ne 1. dopma penieHus 0 IpeAOCTABIEHUA MYHULIIMIIAIBHON yCIIyTH

[Tpunoxenue Ne 2. @opma perieHust 06 0Tkaze B IpueMe JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEAOCTABIECHU YCIYTi/00 OTKa3e B MPEIOCTaBICHUHU YCIYTH.

[Tpunoxenue Ne 3. dopma perreHus 06 0TKa3e B MPeIOCTaBICHUN MYyHHUIIUTAIbHON
YCIIYTH.

[Ipunoskenne Ne4. 3asByieHre 0 mpegOCTaBIeHUM XKUJIOTO TTOMEIeHMS 110
IOrOBOPY COIMAIbHOIO HalimMa
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I. O0mue mosioKeHUsA

IIpenmer peryiupoBaHusi AAMMHUCTPATUBHOIO perjiaMeHTa

1.1. AZMUHHCTPAaTUBHBIN PETIAMEHT NPEAOCTABICHUS MYHMIMIIAIBbHOM YCIYTH
«[IpenocraBieHue >XHJIOT0 MOMENIEHUS M0 I0TOBOPY COLIMAILHOTO HaliMa» pa3paboTaH B
LEJISAX MOBBIIIEHNS KauyecTBa U JOCTYHMHOCTH MPENOCTABICHUS MYHULUIIAIBHOW YCIIyTH,
ONpPENEIISIET CTAHAAPT, CPOKU M IMOCIEAOBATEIBbHOCTh ACHCTBHM (aIMUHUCTPATUBHBIX
MpOLEAYP) IPU OCYLIECTBICHUHU MOJHOMOYHUHN IO MPEAOCTABICHUIO KUJIOTO MTOMEIIECHHUS
I10 IOrOBOPY COLIMAIBLHOTO HaiMa Ha TeppuTopur [IeTpoBCKOr0 MyHMIIMNIAIBHOTO palioHa
CaparoBckoit obOnactu. Hactosmmii  AIMUHHCTPAaTUBHBIA PETrJIAMEHT PETyJIHUpYeT
OTHOLICHHS BO3HUKarmme Ha ocHoBaHuM Konctutryuum Poccuiickont ®depepauun,
Kunmumaoro koaekca Poccuiickont ®enepaunmn, HanoroBoro koxekca Poccuiickoit
®enepanuu, Oenepanpaoro 3akoHa oT 27 utons 2010 r. Ne 210-d3 «O6 opranuzarmm
MPEAOCTABIEHUS T'OCYIAPCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT>.

Kpyr 3asBureJei

1.2. 3asgBuTensMH Ha MOJy4EHUE MYHUILIMTIATBHON YCIYTH SBISIOTCSA (PU3HUECcKre
JUlla - MaJOUMYIME W JAPYrHe KaTeropuu rpaxiaH, omnpeaesieHHbIe deaepaabHbIM
3akoHOM, ykazom Ilpesumentra Poccuiickoli @Denepanu WM 3aKOHOM CyOBeKTa
Poccuiickoii @enepaiuy, MOCTABICHHBIE HA YY€T B KAUE€CTBE HYKJIAIOIIMXCS B KUJIBIX
TOMeIIeHUX (fajee - 3asBUTEIIb).

1.3. HMHtepechl 3asiBUTENEH, YKa3aHHBIX B NyHKTe 1.2 HacTOsIEro
AIMUHHUCTPATUBHOTO  pErJIaMEHTa, MOTYT TPEACTABIATh JIMIA, O0OJagaronme
COOTBETCTBYIOIIMMU MOJTHOMOYHSIMU (Jajiee - Mpe/ICTaBUTEND).

TpeOoBaHus K NOPAAKY HH(POPMUPOBAHUSA O
NMPeA0CTABJICHMHA MYHUIUNIAJIBHON YCJIYTH

1.4. HuadopmupoBanue o MOpsAKE MNPEJOCTABICHUS MYHUILIMIAIBHOW YCIyTU
OCYILIECTBIISIETCSA:

l) HEmOCpEenCTBEHHO TIPU  JMYHOM INPUEME 3asdBUTENI B AIMHUHHUCTPALUIO

[TeTpoBCKOTO MyHULIMTIIATBLHOTO palioHa (Oaee- Y IOJTHOMOYEHHBIN OpraH);

2) o TeneoHy B YIIOJIHOMOUYEHHOM OpraHe WJIM MHOTO(YHKIIMOHATBHOM IIEHTPE;

3) TUCHbMEHHO, B TOM YHCJIE IOCPEACTBOM 3JIEKTPOHHOM MOYTHI, (PAaKCUMUIBHON
CBSI3H;

4) mocpeACTBOM pa3MEIIeHHs B OTKPBITOM U JOCTYIHOM hopMe HHPOpMALIUU:

- B peziepaibHOM roCcy1apCTBEHHON MH(POPMAITMOHHOM crucTeMe «EauHbIN mopTa
rOCYJApCTBEHHBIX W MYHUIMOAIBHBIX ycayr (dynkiuid)» (https:/ www.gosuslugi.ru/)
(manee - EII'Y);

- Ha o(MIIUATILHOM caiiTe YTOJHOMOYEHHOTO opraHa http/petrovsk64.ru




5) mocpenctBoM pasMmenieHuss uHGOpMaMM Ha HMHQMOPMAIMOHHBIX CTEHAAX

YOJIHOMOYEHHOTO OpraHa.

1.5. UndopmupoBaHne OCyECTBISAETCA [0 BOMPOCaM, KaCarOIIMMCS:

CIoco00B MO1a4YM 3asBICHHS O MPEJOCTABICHUN MyHUIIUTIAIIBHOMN YCIIyTH;

anpecoB YIOJIHOMOYEHHOTO OpraHa, oOpalleHHe B KOTOpble HEOOXOIUMO st
IPEIOCTABIECHUS MyHULUMIIAIbHON YCIIYTH;

cnpaBoyHON uHPoOpManuu O padoTe YMOJIHOMOYEHHOrO oOpraHa (CTPYKTYypPHBIX
NOAPA3AEICHUN Y IOTHOMOYEHHOTO OPraHa);

JIOKYMEHTOB, HEOOXOIUMBIX IS MIPEIOCTABIICHUS MyHUIIUIIAIbHON YCIYTH U YCIIYT,
KOTOpbIE  SIBJISIOTCA  HEOOXOAMMBIMU UM 00S3aT€NIbHBIMU I TPEIOCTaBJICHUS
MYHUIUTNIATIBHON YCIYTH;

NOpsIJIKa U CPOKOB MPETOCTABICHUS MYHUIIMIIATLHON YCIYTH; MOPSIIKA MOTyUYEeHHUS
CBEJICHUI O XO/I€ PACCMOTPEHHMS 3asBJICHUS O IPEIOCTABICHUN MYHUITUNIATBHOU YCIYTH U
0 pe3yJbTaTax MpPefoCTABICHHS] MYHUIIMITAIbHON YCITYTH;

0 BOMpPOCaM MPEIOCTABIEHUSI YCIYr, KOTOpbIE SBISIIOTCS HEOOXOAMMBIMU U
00s13aTeNbHBIMU JUISI IPEIOCTABICHNUS MYHUIUITAIEHON YCITYTH;

nopsiika JocyAeOHoro (BHeCyneOHOTO) OOKaloBaHUs NEeUCTBHUM (Oe37eiCTBYA)
JOJKHOCTHBIX JIML, U IPUHUMAEMBbIX HMH PELLIEHUIN TPHU IPEAOCTABIEHUN MYyHHUIIUTAIBHON
YCIIyTH.

[Tomyuenue nHGOpPMAIUH 110 BOIPOCAM MPEIOCTABICHUS MyHUIIMITAILHONW YCIIyTH U
yCIyT, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMU U OO0S3aTENbHBIMU JUISl TPEJOCTaBICHUS
MYHUIIUTIATBHOM YCIIYTH OCYIIECTBIISIETCS] OECIIATHO.

1.6. Ilpu yctHOM oOparnieHun 3asBuTens (JIMUHO WU 10 TelaedoHY) TOKHOCTHOE
JUI0 YTIOJIHOMOYEHHOTO OpraHa, OCYIIECTBIISIONINI KOHCYIbTUPOBAHKE, OJAPOOHO U B
BEXKJIMBOM (KOppekTHOH) (opme uHGOpMHUPYET OOpATHBIIMXCA [0 HHTEPECYIOLIUM
BOIIPOCAM.

OtBer Ha TenedOHHBI 3BOHOK JOJDKEH HAuyMHATHCS C HUHQOpMaluMud O
HAaUMEHOBAHUU OpraHa, B KOTOPBIN IMO3BOHWI 3asBUTENb, (paMIINM, UMEHHU, OTYECTBA
(mocnenHee - MpU HAJIMYMU) U JOJDKHOCTH CIIELMAINCTa, MPUHABIIETO Tene(OHHBIN
3BOHOK.

Ecnu OMKHOCTHOE MO YTIOJHOMOYEHHOIO OpraHa He MOKET CaMOCTOSITENbHO
JaTh OTBET, TeJE(POHHBIA 3BOHOK JOJKEH OBITh MepeaapecoBaH (MEpeBe/eH) HAa JAPyroe
JOJKHOCTHOE JIUIIO WJIM K€ OOpaTUBIIEMYCS JHILY JOJKEH OBITh COOOIIeH TenehOHHbIN
HOMED, M0 KOTOPOMY MOXHO Oy/€T MOTYyYUTh HEOOX0AUMYI0 HH(POPMAILIHIO.

Ecnu moarotoBka orBera TpeOyeT MPOAOHKUTENIBHOIO BPEMEHHU, OH Mpejjaraer
3asgBUTENI0 OAWH W3 CIEAYIOIUX BAPUAHTOB JaNbHEHIIMX JEHCTBUN: M3JI0XKUTH
oOparnieHne B TMCbMEHHOM (hopMe; Ha3HAYUTh APYroe BpeMs JIsl KOHCYJIbTallUuM.

JIOIKHOCTHOE JIMII0  YTIOJIHOMOYEHHOTO OpraHa He BIpPaBe OCYIIECTBIATH
WHOOPMUPOBAHKME, BBIXOJAIIEE 32 pPAMKUA CTAaHAAPTHBIX TPOLEAYp U  YCIOBUH
IPEJIOCTABIECHUS MYHHULMIAIBHONM YCIYI'M, W BIUAIOIIEE NPSIMO WJIA KOCBEHHO Ha
IPUHUMAEMOE PELIEHUE.

[IponomxurensHOCTh UHGOPMUPOBAHUA O TesneoHy HE MoJDKHA mpeBbimuaTh 10
MUHYT.

HNupopmupoBanme OCyIeCTBIAECTCS B COOTBETCTBUU C TPaQUKOM MpUEMa IpakIaH.

1.7. Tlo mmchbMeHHOMY OOpAaIeHUIO0 AOHKHOCTHOE JIAIO Y TIOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHUILIMMAIBHON YCIYyTH, MOAPOOHO B



NUCbMEHHON (OopMe pPa3bsCHAET TPAXKJAAHUHY CBEJEHHUS 1O BONPOCaM, YKa3aHHbIM B
nyHkTe 1.5. HacTosmero AJIMUHUCTPATUBHOTO PETVIAMEHTA B MOPSAKE, YCTaHOBICHHOM
®denepanbHbIM 3aKOHOM OT 2 Mas 2006 1. Ne 59-03 «O nopsiike pacCMOTpEeHHs 00paleHui
rpaxxaaH Poccuiickoit @enepaunn» (nanee - GenepanbHbiid 3aKk0H Ne 59-D3).

1.8. Ha EIII'Y pa3meniatorcs cBefeHus, npeaycMmorpeHHeie [lonoxkeHueM o
dbenepasibHON TOCYIapCTBEHHONW WHGOPMAIIMOHHONW cuctemMe «®dDenepabHbIi peecTp
TOCYJapCTBEHHBIX W  MYHUIUOAIbHBIX  ycIyr  ((QYHKIHil)»,  yTBEpXIACHHBIM
noctadoBiieaneM lIpaButenpctBa Poccuiickori deneparuu ot 24 oktsiOps 2011 roma
Ne 861.

Hoctyn k uHGOpMalMK O CPOKaX U TOPSAJKE MPEAOCTABICHUS MYHHUIMNAIbHOU
YCIIYT'H OCYUIIECTBIISIETCS O€3 BBIIIOJHEHHS 3asABUTENIEM KaKUX-THO0 TpeOOBaHM, B TOM
yycie 0e3 UCHOJb30BaHUSI MPOTrpaMMHOTO O0O€CleueHus, YCTaHOBKA KOTOPOTO Ha
TEXHUYECKUE CPEJCTBA 3asBUTENs TpeOyeT 3aKIIOUEeHHsS JIMIIEH3MOHHOTO WM HMHOIO
COTJIAlIeHHUs] ¢ MpaBooOJafaTesieM MPOrpaMMHOTO OOecreueHusl, MPeayCcMaTpUBAIOIIErO
B3MMAHHE ITUIAThl, PETUCTPALMIO WJIM aBTOPU3ALMIO 3asBUTENS WU MPENOCTABICHUE UM
NEPCOHANIBHBIX TaHHBIX.

1.9. Ha oduumansHoM caiiTe YTHOJTHOMOYEHHOTO OpraHa, Ha CTEHJAaX B MecTax
IPEIOCTABICHUS! MyHUIIUTIAIBHON YCIyTH U YCIYT, KOTOPBIE SIBISIOTCS HEOOXOUMBIMU U
00s3aTeNbHBIMU VISl TPEOCTABICHHS MYHULIUTIATBHON YCIYTH Pa3MEIIaeTCs CIeIyroIast
crpaBoYHast HHQOpMAIHS:

O MecTe HaxoxaeHus U rpaduke pabOThl YIOJIHOMOYEHHOTO OpraHa M HX
CTPYKTYPHBIX MOJPAa3JCJICHUI, OTBETCTBEHHBIX 3a IMPEJOCTABICHUE MYHULHUNAIBHOU
YCIIYTH;

CIIPaBOYHBIE TENEPOHBI CTPYKTYPHBIX MOApa3eIeHUN YIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a IMPEJOCTABIICHHE MYHUUUIAIBHOW YCIYyTH, B TOM YHCJIE HOMED
TenedoHa-aBTOMHPpOpMATOpa (MIPU HATUYUN);

aapec opUIMaNTbHOTO CalTa, a TAKKE AJIEKTPOHHOM MOYTHI U (M) (opMbl OOpaTHOU
CBSI3M YTIOJIJHOMOYEHHOTO Oprana B cetu «HTepHeT».

1.10. B 3anmax oxumaHuss YOJIHOMOYEHHOIO OpraHa pa3MeIlarTcsi HOpPMATHBHbBIE
IIPaBOBBIE AKTHI, PETYJUPYIOMIME MOPAIOK MPEAOCTABICHUS] MYHHIMNAIBHOW YCIYTH, B
TOM 4HCJI€ AJIMAHHCTPAaTUBHBIA PETJAMEHT, KOTOpbIE MO TPEOOBAaHUIO 3asBUTEIA
NPENOCTABISIOTCS €My ISl O3HAKOMJICHHSI.

1.11. Wadopmammst 0 Xo0I€ pPAacCMOTPEHHUS 3asBICHHUS O MPEAOCTaBICHUN
MYHULMNAIBHOMN YCIYTH U O PE3YJIbTATaxX MPEIOCTABICHUS MYHHUIUITAIbHON YCIYTH MOXKET
OBITh MOJIy4Y€HA 3asiBUTENIEM (€ro mpeacTaBuTeneM) B inyHoM kabuHete Ha EINI'Y, a Taxke
B COOTBETCTBYIOLIEM CTPYKTYPHOM TOJPA3/JCICHUN YIIOJHOMOYEHHOIO OpraHa MpH
oOpalieHnu 3asBUTEINS JTUYHO, MO TeJle(OoHy MOCPEACTBOM JIEKTPOHHOM MOYTHI.

II. Cranpapr npeaocraBjaeHusi MyHUIIUTIAJIbHON YCJIYTH

HauMmeHoBaHMEe MYHHMIIUNIAJIBLHON YCJOYIH

2.1. MynununanbHas yciyra «I[IpegocraBiienre XHI0ro NOMEIIEHUs 10 JIOTOBOPY
COLIMAJIBHOTO HaliMa».



HaunMeHoBaHue OpraHa rocy1apcTBeHHOM BJIACTH, OPraHa MeCTHOIO
caMoynpaBJieHUs1 (OpraHu3amum), NpeaocTaBJIsIIONIero
MYHHIHMIIAJIBHYIO YCIYTY

2.2. MyHnunmnansHas — yCiayra npeaoCTaBisIeTCs Y IIOJTHOMOYEHHBIM OPTaHOM
anmuHUCcTpanme [lerpoBckoro MyHHMIUNanpbHOro painioHa CapaToBCKoW o0acTd u
ocymiecTBisieTcsa yepe3 oraen no crpourenserBy U JKKX agmuauctpanun Ilerposckoro
MYHULIMNAIBHOTO PanoHa.

2.3. Ilpu npenocTaBieHUM MYHHIMOAIBHOW YCIYrd YIOJHOMOYEHHBIA OpraH
B3aUMOJEUCTBYET C:

2.3.1. denepanbHOl HAJOrOBOM CIY>KOOW B 4YacTU TOJYYEHHUS CBEICHHN U3
EavHOro rocymapCcTBEHHOrO peecTpa 3alucedl aKTOB TIPaXIAaHCKOIO COCTOSIHUS O
POKIEHUH, O 3aKJIIOUEHUM Opaka; MOJIydeHHUs CBeAeHUH u3 EQuHOro rocynapcTBEHHOIO
peecTpa IOpUANYECKUX JIULL, B CIIy4ae MOJa4M 3asBJICHHS IIPEICTABUTENIEM (FOPUINIECKUM
JIMIOM); ITOJIy4eHUs CBEACHUN U3 EOMHOTO rocy1apCTBEHHOIO peecTpa MHAUBUAYAIbHBIX
IpPEANPUHUAMATENIEH, B CIIy4Yae IOJayu 3asBJICHUS MPEICTAaBUTENEM (MHIAUBUILYAIBHBIM
PEAIPUHUMATEIIEM).

2.3.2. MuHucTepcTBOM BHYyTpeHHHUX Jen Poccuiickoil ®eaepaiuu B 4acTu
IIOJIyYEHHsI CBEICHUH, IOATBEPKIAAIOMNX JEHCTBUTENBHOCTh Hacrnopra Poccuiickon
denepanuy 1 MECTO KUTEIBCTBA.

2.3.3. TlencuonneiM @onaom Poccuiickoii Penepanyi B YacTU IMPOBEPKHU
COOTBETCTBHS (paMIIIbHO-UMEHHOM rpymisl, AaThl poxaenus, CHUJIC.

2.3.4. @enepasibHON  Ciy’KObl TOCYJIApCTBEHHOM pPETUCTpALMM, KaxacTpa H
KapTorpaguu B 4acTU MOJY4YEHMs] CBeAeHMM u3 EQMHOro rocyaapcTBEHHOro peectpa
HEABM)KUMOCTH Ha UMEIOLIUECS OOBEKThI HEBUKUMOCTH.

2.3. Ilpm npenocTaBlIeHMH MYHULHMIIAJIIBHON YCIYTH YTIOJHOMOYEHHOMY OpraHy
3amnpemaercs TpeOoBaTh OT 3asABUTENSl OCYIIECTBICHUS JEHCTBUH, B TOM YHCIE
COIIACOBAaHUM, HEOOXOAUMBIX JUIsl MOJIYYEHHs] MYHULMIAIbHOM YCIYyTHM U CBS3aHHBIX C
oOpallieHueM B HWHBIE TOCYIAapCTBEHHbIE OPraHbl M OpraHU3alUU, 3a HCKIIOYCHHEM
NOJIyYE€HHS! YCIIyT, BKIIFOUEHHBIX B [IEPEUYEHb YCIYT, KOTOPBIE SBISIOTCA HEOOXOIUMBIMU U
00s3aTeNbHBIMU JUISI IPEAOCTaBICHNUS MyHULIMIIAIBHON YCIIYTH.

Onucanue pe3yabraTa NpeAOCTABJICHUS MYHUIUNIAJIBHON YCJIYTH

2.4. Pe3ynbTatoM NMpeaocTaBICHUs MyHULUIIAIbHON YCIYTH SBIISETCA:

2.5.1. Pemenue o mpenoCTaBICHUH MYHHUIMIIAIBLHOW YCIyrH Mo (opme, CorjiacHO
[Tpunoxenuro Ne 1 k HacTosAmEeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

2.5.2. Pemenne 00 oOTka3ze B MyHUIUMAIBLHON ycioyrd 1o (opme, COTIaCHO
[Tpunoxenutro Ne 3 k HacTosAmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

Cpok npenocraBieHrss MyHUIUNIAJIbHON YCJIYTH, B TOM YHCJIE C Y4eTOM
He00X0IMMOCTH 00pallleHHS B OPraHU3ALMHU, YYACTBYIOIIHE B IPEAOCTABICHUH
MYHUIUNAJIBHON YCJIYTH, CPOK NPHOCTAHOBJICHUS MPEI0CTABICHUS
MYHHMIHNAJIbHON YCJIYTH, CPOK BblIa4u (HANIPABJIEHHS) JOKYMEHTOB, SIBJISIIOLUXCS
pe3yJbTaTOM NPeA0CTABJEHUS] MYHMIHNAJIbHON YCIYyrd

2.5. YIIOJITHOMOYEHHBI OpraH B TeueHHe 25 pabouux JHEW CO JIHS PEerUCTpaluu



3asBJICHUS U IOKYMEHTOB, HEOOXOAUMBIX JIJISl IPEAOCTABICHNUS MYHUIIMTTAIIBHON YCIYTH B
YOJIHOMOYEHHOM OpraHe, HalpaBisieT 3asBUTENI0 CIOCOOOM yKa3aHHOM B 3asBIICHUU
OJIMH U3 Pe3yJbTaTOB, YKa3aHHbBIX B MYHKTE 2.5 AJMUHUCTPATUBHOTO pErIaMEHTa.

HopMmaTuBHbIe IpaBoOBbIe aKThI, peryJupyomme
NpeaocTaBjieHne MYHMIMIIAJBHON yCIyru

2.8. llepeyeHb HOPMATUBHBIX IMPABOBBIX AKTOB, PErYJUPYIOIIUX MPEIOCTaBICHUE
MYHHUITUTIATFHOW YCIYTH (C yKa3aHWEeM HMX PEKBU3UTOB M HMCTOYHUKOB O(MUIIUATHEHOTO
OmyOJIMKOBaHUA), B (¢eaepaibHOM TOCYyIapCTBEHHOW HWH(GOPMAIMOHHONW CHCTEME
«DenepanbHbI peecTp TOCYJapCTBEHHBIX M MYHHUIIMNANBHBIX YCIYyr ((QyHKIMI)» U Ha
EIIT'Y.

HcyepnbiBaoimii nepevyeHb JOKYMEHTOB U CBe/IeHHi, He00X0AMMBbIX B
COOTBETCTBHY ¢ HOPMATUBHBLIMH MPABOBBIMH AKTAMM /LISl PEAOCTABJICHUS
MYHUIMIAJIBHOH YCJIYIH M YCJIYT, KOTOPbIE ABJIAITCH HEOOXOAUMBIMHU U
00513aTeIbHBIMHU /151 IPEAOCTABJICHUSI MYHUIUNIAJIBHON YCJIYTH, MOAJIEKAINX
NPeACTABJICHUIO 3asiBUTEJIEM, CIIOCO0BI UX MOJYYeHUs 3asiBUTEIeM, B TOM YHCJIEe B
3JIEKTPOHHOU (popMe, MOPAAOK UX NMPeACTABICHUSA

2.9. Jlnsg nofydeHuss MyHULMOAIbHON YCITyTH 3aABUTENb MPEACTABIISCT:

2.9.1. 3asBneHue 0 NPEAOCTABICHUN MYHUIIUIAILHOW YCIyTH 1o (opmMe, COTJIacHO
[Ipunoxxenuto Ne 4 x HacToseMy AJIMUHUCTPATUBHOMY PErJIaMEHTY.

B cnydae Hanpasnenus 3assienus nocpeactsom EINNY dhopmupoBanue 3asBieHUs
OCYIIIECTBIISIETCS TOCPEJACTBOM 3allojHeHUs HWHTepakTuBHOUW ¢Gopmel Ha EIII'Y 6e3
HEO0OXOMMOCTHU JOTOJHUTENBHON MOAau 3asiBJICHUS B KaKOM-TnO0 nHOM (opme.

B 3asBreHun Taxkke ykas3blBaeTCsl OAWH U3 CIEAYIOIIMX CHOCOOOB HANpaBliCHUS
pe3yJibTara NpeIoCTaBICHUSI MYHULUNIAIBHOW YCIYTHU:

B (popMe 3JIEKTPOHHOI0 TOKYMEHTa B TuyHOM KabuHeTe Ha EINT'Y;

JOTIOJTHUTENBHO Ha OYMa)KHOM HOCHTENE B BHJE PACIIEYATAaHHOTO 3K3EMIULIpa
3JIEKTPOHHOTO JOKYMEHTA B YTIOJTHOMOYEHHOM OpraHe, MHOrO()YHKIIMOHAIBHOM LIEHTPE.

2.9.2. JIoKkyMeHT, yIOCTOBEPSIOIIHI JINUHOCTD 3asBUTENS, MIPEICTABUTEIIS.

B cimyuae nanpasnenus 3assieHus nocpenctsoM EIIY cBenenust n3 nokymenra,
YAOCTOBEPSIOWIETO JIMYHOCTh  3asBUTENS],  INPEACTABUTENSA, NPOBEPSIOTCS  IIPHU
MOATBEP)KICHUU YYeTHOW 3amucu B EjguHOW  cucremMe  WACHTHPUKANMA |
ayreHTudukanuu (nanee - ECUA).

B cnydae HampaieHus 3asBieHus nocpenctsom EINY cBegeHus M3 NOKyMEHTa,
YIOCTOBEPSIOIIETO JIMYHOCTh  3asBUTENA, MpeAcTaBUTeNss  GOPMHUPYIOTCA MpU
NOATBEP)KIEHUU y4yeTHOW 3amucu B EguHoil cucremMe wuaeHTUPUKAUUUA U
ayTeHTU(PUKALUU U3 COCTaBa COOTBETCTBYIOIIMX JAHHBIX YKAa3aHHOW Y4YETHOW 3alucH U
MOTYT OBITH TPOBEPEHbI IyTEM HAIMpPABICHUS 3alpoca C MCIOJIb30BAHUEM CHCTEMBbI
MEKBETOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMOJICHCTBHS.

B cinywae ecim QOKyMEHT, IOATBEPKAAIOIIMM ITIOJHOMOYMS 3asBUTENSA BBIIAHO
IOPUIUIECKAM JIUIIOM - JIOJDKEH OBITh TOJIKCAaH YCWICHHOW KBadu(UKAITMOHHON
ANEKTPOHHOM NOANMUCHIO YIIOJHOMOYEHHOTO JIMLA, BBIAABIIETO TOKYMEHT.

B ciywae ecim DOKyMEHT, IOATBEPKAAIOIIMM ITOJHOMOYMS 3asABUTENSA BBIIAHO



UHAMBUAYAJIbHBIM  IpPEANPUHUMATENIEM - JOJDKEH ObITh IOAMNMCAH  YCUJICHHOU
KBAJIM(PMKALIMOHHOM AJIEKTPOHHON MOJMUCHI0 MHAUBUAYAIBHOIO IPEAIPUHUMATETIS.

B cnyuae ecim AOKYMEHT, NOATBEPKAAIOLIMN IOJHOMOYMS 3asBUTENS BBIIAHO
HOTApUYCOM - JOJDKEH OBITh MOANMHUCAH YCUJICHHOW KBAIU(DPUKAIIMOHHON 3JEKTPOHHOM
HNOJANKCHI0 HOTAPUYCA, B UHBIX CIYYasix - MOANUCAHHBIA IPOCTOM 3JIEKTPOHHOM MOAMHUCHIO.

2.9.3. JIOKyMeHTBI, YJOCTOBEPSIONIME JIMYHOCTh YJIEHOB CEMbH, AOCTUrmHX 14
JIETHETO BO3pacTa.

2.9.4. lIokyMeHTBI, NOATBEPKAAIOIIUE POACTBO: CBUAETEIBCTBO O POXKJICHUH,
CBUJIETENLCTBO O 3aKJIIOUEHUHU Opaka, CIpaBKa O 3aKIIOUYEHHUU Opaka, CBUIETEIIHCTBO O
pacTop>keHUH Opaka, CBUIETENBCTBA O TOCYAAPCTBEHHOW PETUCTpallMd  aKTOB
IPaKIAHCKOTO COCTOSIHHSI, BBIIAHHBIC KOMIIETEHTHBIMM OpPraHaMH HHOCTPAHHOTO
roCyAapcTBa U UX HOTAPUAIbHO YAOCTOBEPEHHBIN IIEPEBOJ HA PYCCKUU SA3BIK - IIPU HX
HQJIMYUM, CBUJIETENBbCTBA 00 YCBHIHOBJICHHWHU, BBbIJIAHHBIE OpraHamMH 3allCH aKTOB
I'PaKJAHCKOIO COCTOSIHMS WJIM KOHCYJIBCKUMM yupexxaeHussMu Pocculickonn denepanuu -
IIPY MX HAJIW4YMAH, KOIHUS BCTYIMBIIEIO B 3aKOHHYIO CHIIy PELICHHsS COOTBETCTBYIOLIETO
Cylla O MNpPU3HAHUU TPAKIAHWHA YJIEHOM CEMbHU 3aABUTENA - NPH HAJIMYUHU TAKOTO
pemienust). CBUAETENHCTBA O NIepeMeHe (haMuINK, UMEHH, OTYECTBA (IIPU WX HATTUYUHN).

2.9.5. JloroBop HaiimMa *HUJIOr0 NOMEIIEHHUS - B CIIy4ae, €CJIH 3asiBUTENb WU YJICHBI
CEMbU 3asBUTENA SBISIOTCA HAHUMATEISIMU OJKWJIOTO TOMEHICHHUs KHIOro (oHaa
COLIMAJIBHOT'O UCIIOJIb30BaHHUSI 110 JOTOBOPY HaliMa, 3aKJIFOUEHHOI'O ¢ OpTraHU3ALMEH.

2.9.6. IIpaBoycTaHaBIMBaIONIME JOKYMEHTHI Ha )KUJI0€ MOMEIIIEHUE - B ClIy4ae, €ClIn
IIPpaBO 3asBUTENSA WIA WICHOB CEMbU 3asBUTENS] Ha JKWIOE IIOMEIICHHE He
3apEerucTPUPOBAaHO B ENMHOM rocy1apCTBEHHOM peecTpe HEABUKUMOCTH.

2.9.7. O0s13aTenbCTBO OT 3asABUTEINS U BCEX COBEPILIEHHOJIETHUX UYJIEHOB CEMbHU 00
OCBOOOKJIEHUH KHUJIOTO TOMEILEHUS, IPEAOCTABICHHOT0 110 JOTOBOPY COLIMAIBLHOTO HaitMa
- B Clyyae, €CiId IUIAHUPYETCS OCBOOOJUTH 3aHMMAEMOE JKWJIOE IOMEILIEHHUE I0Cie
IIPENOCTABIICHUS HOBOT'O XKHUJIOTO ITIOMELIEHUS.

2.9.8. MeaunuHcKoe 3aKkIlo4YeHHe, MOATBEPIKIAIONIee HAIWYUE TsDKEIon (Gopmbl
XPOHMYECKOTO 3a00JIeBaHMs - B Cllydae, €CJIM 3asBUTENb CTPAAAET TsKENION (hopMoit
XPOHHYECKOT0 3a00JIeBaHNUs WM MIPOKUBAET B KBAPTHUPE, 3aHATON HECKOIBKUMU CEMbSIMH,
€ClIi B COCTaBE€ CEMbU MMeEETCsl OONBbHOM, CTPAAAIOIINNA TAKEION POPMOM XPOHUUECKOTO
3a00JIeBaHUS.

2.10. 3asBieHus U pUIaraeMble JOKYMEHTHI, YKa3aHHBIE B IYHKTE 2.9 HACTOAILETO
AJMUHHCTPAaTUBHOIO PETJIAMEHTA, HAIIPABJIAIOTCA (IIOAAI0TCSA) B Y IIOJTHOMOYEHHBIN OpraH
B DJIEKTPOHHON (hopMe IyTeM 3alloIHEHUs (HOpMBI 3alpoca yepe3 JMUYHBbIM KaOuHeT Ha
EIIT'Y.

HcuepnbiBaromuii nepeyeHb J0OKYMEHTOB U CBeAeHN I, HEO0X0AUMBbIX B
COOTBETCTBUM C HOPMATUBHBLIMM IPABOBLIMM AKTAMM /ISl IPEAOCTABJICHUSA
MYHHIMIAJIBHOH YCJIYTd, KOTOPbIe HAXOAATCH B PACHOPSAKEHUHU IOCYAAPCTBEHHbIX
OPraHoOB, OPraHOB MECTHOI'0 CAMOYIIPaBJIeHUS U HHBIX OPraHOB, yYACTBYIOLIUX B
MPeI0CTABJICHUH IOCYAAPCTBEHHBIX I MYHUIIUNIAJTbHBIX YCJIYT

2.11. TlepedyeHnb JOOKYMEHTOB U CBEIICHHI, HEOOXOJIHUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU TMPABOBBIMH AKTaMH JJIsI TMPEIOCTABIEHUS MYHHUIUIIAIBHON YCIYTH,
KOTOPBIE HAaxXOASATCS B PACIOPSXKEHWH TOCYNAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO



CaMOYIPaBJICHUSI U UHBIX OPraHOB, YYAaCTBYIOIIMX B MPEAOCTABIECHUU TOCYAAPCTBEHHBIX
WJIM MYHULIMIAJIBHBIX YCIIYT B CiIy4ae oOpalieHus:

2.11.1. CBegenuss u3 EauWHOro TrocyJapCTBEHHOTO pEEeCcTpa 3alucel aKToB
IPaXKAAHCKOTO COCTOSIHUS O POXKICHHH, O 3aKII0UEHUN OpaKa;

2.11.2. IlpoBepka cOOTBETCTBUS (HaMUIBbHO-UMEHHOW TPYMNIBI, JaTbl POXKACHHUS,
nosia u CHUJIC;

2.11.3. CpeneHusi, NOATBEPKAAIOIIME ACHUCTBUTENBHOCTh NACHOpPTa TIpakIaHHWHA
Poccuiickon ®eneparuu;

2.11.4. CseneHusi, HOATBEPKIAOIIUE MECTO KUTEILCTBA, CBEICHUSIMU U3 EquHoro
rOCyapCTBEHHOTO PeecTpa HEABMKMUMOCTH 00 00BEKTAaX HEJIBUKUMOCTHU; CBEACHUSIMU U3
EamHOro rocy1apcTBEHHOTO peecTpa I0pUANYECKUX JIULL;

2.11.5. Ceenenus w3 EauHOro rocyaapCTBEHHOIO peecTpa WHAUBUIYaTbHBIX
MpEeATPUHUMATETICH.

2.12. Ilpu mpenocTaBieHUM MYHUIIMIAIBHOM YCIYTH 3ampeliaercs TpeOoBaTh OT
3asIBUTEJIS:

2.12.1. TIlpeacraBieHuss JOKYMEHTOB M HMH(POpPMAIMM MJIA OCYIIECTBICHUS
NEUCTBUN, TMPEACTaBICHUE WM  OCYLIECTBIEHUE KOTOPBIX HE MNPEAYCMOTPEHO
HOPMATUBHBIMU MPABOBBIMU AKTaMH, PETYJIHUPYIOIIMMHU OTHOIICHUS, BO3HUKAIOIIKE B
CBSA3U C IPEJOCTABICHUEM MYHHIIMIAIBHON YCIIyTH.

2.12.2. IlpencraBiaeHust JOKyMEHTOB U HHPOPMAIIHH, KOTOPHIE B COOTBETCTBUU C
HOPMATUBHBIMU NpaBOBbIMU akTamu Poccuiickori ®epepauun u MyHUIHNAIbHBIMU
IIPAaBOBBIMM aKTaMU HAaXOIATCS B PACHOPSHDKEHUM OpPraHOB, MPEIOCTaBIISIFOLIUX
MYHULHNAIBHYIO YCIYTY, TOCYIAPCTBEHHBIX OPTAHOB, OPraHOB MECTHOT'O CAMOYITPABIICHHUS
U (MIM) TOABEOOMCTBEHHBIX TOCYIApPCTBEHHBIM OpraHaM MW OpraHaM MECTHOIO
CaMOYIIPaBJICHUs OPTaHU3alNM, yYaCTBYIOIINX B IPEIOCTABIICHUN MYHULIMIIATIbHBIX YCIIYT,
324 HCKJIIOYEHHEM  JOKYMEHTOB,  yKa3aHHbIX B 4vactu 6  crarbm 7/
denepanbpHOro 3akoHa oT 27 utofig 2010 roga No210-D3 «O6 opranuzaiuu npeaocTaBieH
U TOCYAApPCTBEHHBIX W MYHULMIIAIBHBIX yCiayr» (manee - DenepanbHbli 3aKOH Ne
210-D3).

2.12.3. TlpencraBieHusi JOKYMEHTOB M HH(OpMalMHU, OTCYTCTBHE U (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh NPH NEPBOHAYAIBHOM OTKAa3€ B IpUEME
JIOKyMEHTOB, HEOOXOIUMBIX JJIS TPEAOCTABICHUS MYHUIUTIAIBLHOW YCIyrH, Ju0O0 B
IPENOCTABIEHUN MYHHUIMNAIBHONW YCIYTH, 3 HCKIOYEHUEM CIEIYIOLIUX CIIy4aeB:

u3MeHeHue TpeOOBaHMII  HOPMATHMBHBIX  MPABOBBIX  AKTOB,  KacaroIIMXCA
MPEAOCTABIEHN MYHULIMNAIBHON YyCIYTH, TIOCJE MEPBOHAYAIBHON MOJAYU 3asIBJIEHHUS O
MPEAOCTaBICHUA MYHULMNAIbHON YCIYTH;

HaJaM4Me OMMOOK B 3asBJICHUU O NPEIOCTAaBICHUU MYHHUIIMNAIbHOW YCIYTH U
JOKYMEHTaX, TOJAaHHBIX 3afBUTEIEM IIOCJIE€ MEPBOHAYAIBHOTO OTKa3a B MpHEME
JIOKYMEHTOB, HEOOXOIUMBIX MJI MPEAOCTABICHUS MYHUIUIAIBHON yCIyru, Jubo B
MPEAOCTaBIECHUA MYHULIMIAIBHON YCIYyTHM U HE BKJIIOYEHHBIX B MPEICTABICHHBIN paHee
KOMILIEKT JJOKYMEHTOB;

UCTEUYCHUE CpPOKa JEHCTBUS JOKYMEHTOB WM H3MEHEHHE WH(GOpMAalUU MOCIe
NEPBOHAYAJILHOIO OTKa3a B MpPHUEME JTOKYMEHTOB, HEOOXOJIMMBIX Il MPEIOCTaBICHUS
MYHUITUTIATBHOM YCIIYTH, TUOO B MPEOCTABICHIUN MYHUIIUITAIIGHON YCIyTH;

BBISIBJICHHE JOKYMEHTAJIBHO MOATBEPKACHHOTO (pakTa (MPU3HAKOB) OLIMOOYHOTO
WJIM IPOTUBOMNPABHOTO JeHCTBUS (0€31eMCTBUSI) JOIKHOCTHOIO JUIa Y TOJTHOMOYEHHOTO



opraHa, TpU TMEpPBOHAYAJIBLHOM OTKa3e B IMpHEME JTOKYMEHTOB, HEOOXOJMMBIX IS
MPEAOCTaBICHNUS MYHUIMIIAJIBHOW YCIyrH, JUOO B MPEIOCTABICHUH MYHUIMIAIHHOM
YCIYTHd, O 4e€M B TNHChbMEHHOM BHJE 3a MOAMUCHIO PYKOBOAUTENS YIOJIHOMOYEHHOTO
OpraHa, yBEIOMIIIETCS 3asBUTEIIb, a TAKXKE MPUHOCATCS W3BUHEHUS 3a JIOCTABJICHHBIC
HEey100CcTBa.

[IpenocraBiennsi Ha OyMakHOM HOCUTeJie HOKYMEHTOB M MHGOpMaLuH,
3JIEKTPOHHbIE 00pasbl KOTOPbIX paHee ObLIM 3aBepeHbl B COOTBETCTBUM C ITYHKTOM 7.2
yact 1 cratbu 16 @enmepanbHoro 3akoHa Ne 210-D3, 3a McKkiIOUEHMEM CIy4YaeB, €C/IN
HaHeceH)e OTMETOK Ha TaKue JOKYMEHTBbI JIMOO MX U3bSITHE SIBISETCS HeoOXOOVMMbIM
YCJIOBMEM TMPENOCTaBJIEHNSI TOCYHAPCTBEHHON WM MYHUIIMIIAJIbHONW YCIYTU, U WHBIX
CJTyyaeB, YCTaHOBJIEHHBIX (eepasibHbIMM 3aKOHAMM.

HcuepnbiBaomuil nepevyeHb OCHOBAHUI 1JISl 0TKA3a B pHMeMe J0KYMEHTOB,
HEeO0XOAMMBIX JJIfl MPeI0CTABJICHUA MYHUIIUNIAJIBbHOM YCJIYT'H

2.13. OcHoBaHusIMH JUIsI OTKa3a B IMPUEME K PACCMOTPEHHUIO JOKYMEHTOB,
HEOOXOUMBIX JJIsl MPEAOCTABICHHUS MyHUIIUTIAIBHON YCIIYTH, SIBISIOTCS:

2.13.1. 3anpoc o npeaoCTaBIECHUH YCIYTH MO/IaH B OpTraH roCcy1apCTBEHHOM BJIACTH,
OpraH MECTHOI'O CaMOYITPABJIEHUS WJIM OPTaHU3aLHI0, B IOJTHOMOYMUS KOTOPBIX HE BXOJUT
IPEIOCTABIECHUE YCIYTH.

2.13.2. HemonHoe 3amoyiHeHHWE 00s3aTenbHBIX TMOJed B (opme 3ampoca o
MPEIOCTABIEHUH YCIYyTH (HEJOCTOBEPHOE, HEMPABUIIBHOE).

2.13.3. IlpencraBiieHuE HEMOJHOTO KOMILJIEKTA JOKYMEHTOB.

2.13.4. TlpencraBieHHbIC JTOKYMEHTHI YTPAaTWIM CHJIy Ha MOMEHT oOpallleHHs 3a
yCIIyro  (JOKyMEHT, YJIOCTOBEPSIONIMI JIMYHOCTh; JOKYMEHT, YAOCTOBEPSIOIIUNA
MOJIHOMOYMSI TIPEJICTABUTENs 3asBUTENs, B Ciy4yae OOpailieHusi 3a MpeloCTaBICHUEM
YCIIYTH YKa3aHHbBIM JIUIIOM).

2.13.5. IlpeacraBieHHbIe JOKYMEHTBI COIEPKAT MOJUUCTKU U UCIIPABIICHUS TEKCTA,
HE 3aBEPEHHBIC B ITOPAJKE, YCTAHOBJIEHHOM 3aKOHOAATENLCTBOM Poccniickon denepanun.

2.13.6. Ilogaua 3asBieHMS O MPEJOCTABICHHMH YCIYIM W JOKYMEHTOB,
HEOOXOJUMBIX NJIsl TPEIOCTaBIEHUS YCIYTH, B S3JEKTPOHHOW (opme ¢ HapylleHHEM
YCTaHOBJICHHBIX TPEOOBaHUM.

2.13.7. IlpenctaBieHHble B  3JIEKTPOHHOW (opMe JOKYMEHTHI — COAepKar
NOBPEXJICHUS, HAJIUYME KOTOPHIX HE IO3BOJISIET B IIOJIHOM O0BEME HCIOIb30BAThH
uH(OPMAIUIO U CBEJICHUS, COICPIKALTUECS B JOKYMEHTaX JUIsl MPEJOCTABICHUS YCIYTH.

2.13.8. 3asgBieHre MOAAHO JHUIIOM, HE HUMEIOIIUM IOJTHOMOYHMU MPEACTABIISTh
MHTEPECHI 3asIBUTEIIS.

HcuepnbiBaoumuii nepevyeHb OCHOBAHUM JJISl NPUOCTAHOBJICHHUS WJIH 0TKAa3a B
NMPeA0CTABJICHUH MYHUIUIIAIbHON YCJIYTH

2.14. OcHoBaHUAMU JJIs1 OTKa3a B MPEIOCTABICHUM YCIIYTH SABJISIOTCS:

2.14.1. JIokyMmeHTHI (CBEAEHUS), IPEACTABICHHBIC 3asBUTEIIEM, IPOTUBOPEYAT
JIOKYMEHTaM (CBEICHUSAM), MOJYYECHHBIM B paMKaX MEXBEIOMCTBEHHOTO B
3aUMOJIEUCTBUSL.

2.14.2. TlpeacraBieHHBIMU JOKYMEHTAMU U CBEJICHUSIMH HE MOJITBEPKIACTCS PaBO



rpakJaHUHA B MPEIOCTABICHUH KUJIOTO MOMEIICHHUS.
2.15 OcHoBaHui 711 NPUOCTAHOBJICHUS NPEAOCTABICHUS MYHULIMIAIBLHOW YCIyTU
3aKOHOJATENBLCTBOM Poccuiickon denepannu HE IPELYCMOTPEHO.

Ilepedens yciayr, KOTOpbIe ABJIAITCH HEOOXOAUMBIMHU U 00513aTeIbHBIMHY J1JI51
NpeI0CTABJIEHUS MYHUIMIIAJIbHOMN YCJIYTd, B TOM YHCJI€
CBe/IeHUS O IOKYMeHTe (IOKYMEHTAaX), BbIJIaBaeMOM (BbIIaBa€MbIX)
OPraHu3alusAMHU, YYACTBYOIIMMU B MPEA0CTABJICHUN MYHUIIUTIAJBLHOM YCJIYTH

2.16. VYcnyru, HeoOXoauMmble U 00s3aTelbHBIE A NPEIOCTABICHUS
MYHULIMNATBHON YCIYyTH, OTCYTCTBYIOT.

IHopsinok, pasMep M OCHOBaHHMSA B3UMAHUSA IOCYAAPCTBEHHOH MOMIHMHBI HIIH
HHOM OIIATHI, B3UMAEMOM 32 NpeJ0CTaBIeHHe MYHUIUNIAIBHON YCIYIH

2.17. TlpenoctaBieHre MYHHULHUIAIBLHON YCIYTH OCYIIECTBISETCA OECIUIATHO.

Iopsaok, pa3Mep 1 0OCHOBAHUSA B3UMAHMS IJIAThHI 32 IPe0CTABJIEHUE YCJIYT,
KOTOpbIEe SBJIAITCH HEOOXOAMMbIMH U 00513aTeJIbHBIMY /ISl TIPEI0CTABICHUSA

MYHUIMNAJIBbHON YCIYyTd, BKJIKYast HHPOPMAIHIO 0 METOAUKE
pacuera pa3Mepa Takoil miaTbl

2.18. VYcmyru, HeoOxomumble ©  0Os3aTeNbHBIC IS TPEIOCTABICHUS
MYHHUITUTIATFHOMW YCIIYTH, OTCYTCTBYIOT.

MaxkcumanbHBII CPOK 0:KUJAAHUSA B 0Uepeau NMpH Moaave 3anpoca o
NpeaoCcTaBJIeHUN MYHUIIUNIAJIbHOM YCJIYTH M NIPH NMOJIyYeHUH pe3yJibTaTa
NpeaocTaBJIeHusT MYHUIMIAJILHON yCIyru

2.19. MakcuMallbHBI CpOK OHJAaHMSI B OYEpeAuM NpU INoAade 3ampoca o
MPEAOCTABICHUNA MYHULUIIAIIBHOW YCIIYTH U MPH NOJIYYEHUN PE3yJIbTaTa MPEJO0CTABICHHUS
MYHULIUIIATBHOW YCIYTH B Y IOJIHOMOYEHHOM OpraHe COCTAaBIIIET HE Ooisiee 15 MUHYT.

Cpok ¥ mMOpAA0K perucTpanum 3anpoca 3assBUTEJIA 0
NPeAOCTABICHMH MYHUIUIIAJIBLHOM YCJIYI'H, B TOM YHCJIe B
3JIEKTPOHHOH dopme

2.20. Cpok perucTpanuy 3asBICHUS O MPENOCTABICHUN MYHHIMIAIBHOW YCIyTd
MOJIJIeKAT PETUCTPAlMM B YTIOJHOMOYEHHOM OpraHe B TeueHue | pabouero gHS cO AHA
NOJMy4YeHUs  3asBJICHUS U JIOKyMEHTOB, HEOOXOJMMBIX JJs  MPEJOCTaBICHUS
MYHUIIUIATBHON YCIIyTH.

B cnyyae Hanmmuus OCHOBaHMM 171 OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX
IUI TIPEeIOCTABJICHUS MYHMIMIAIBHOM YCIIyTH, yKa3aHHBIX B MyHKTe 2.13 HacTosIiero
AJIMMHHUCTPAaTUBHOTO perjiiaMeHTa, Y OJHOMOUYEHHBIH OpraH He MO3JHee CIEAYIOUIero 3a
IHEM TIOCTYIUUICHUs 3asBJICHUS M JOKYMEHTOB, HEOOXOIMMBIX JMJIsi TPEIOCTaBICHUS
MYHUIIMIIAJIBHON YCIYTH, pabodero JHs, HalpaBiseT 3assBUTEIIO JINOO €ro MpeCTaBUTEIIO



pemieHue 00 OTKaze B IMpuUeMe JAOKYMEHTOB, HEOOXOAMMBIX MJis MPEAOCTaBIICHUSA
MyHUIIUNANBHOU yciyru no dopme, npuBegaeHHo B [Ipunoxxennn Ne 2 k HacTosIeMy
AJIMUHUCTPATUBHOMY PErJIAMEHTY.

TpeGoBanus K NOMelIEHUSIM, B KOTOPBIX MPeI0CTABJIAETCS
MYHUIIUNIAJIbHAS yCJOyra

2.21. MecTonoyio)KeHHe aJMUHUCTPATUBHBIX 3JaHUM, B KOTOPBIX OCYLIECTBISETCS
IpUEM 3asBJICHUNA U JTOKYMEHTOB, HEOOXOIUMBIX [IJISi MPEIOCTABICHUS MYHUIIMITAILHON
YCIIYTH, a TaKKE BblJIaya PE3yJIbTATOB MPEIOCTABICHUS MYHUIIMIIAJIBbHON YCIYTH, JOJIKHO
obecreunBaTh yA00CTBO JJis TPaXKJaH C TOYKU 3PEHUS MEHIEXOAHOW IOCTYIMHOCTH OT
OCTaHOBOK OOIIECTBEHHOTO TPAHCIIOPTA.

B ciyuae, ecnu MMeeTCs BO3MOMXKHOCTb OPTaHU3ALMM CTOSHKU (TIAPKOBKH) BO3JIE
31aHus (CTPOEHUSA), B KOTOPOM Pa3MEIICHO MOMENIEHUE MPUEMA U BbIIAYU TOKYMEHTOB,
OpraHU30BBIBAECTCA CTOSHKA (IAPKOBKA) Il JMYHOTO aBTOMOOWJIBHOTO TpaHCIOpTa
3asiBUTEJICH. 3a MOJIH30BAHUE CTOSTHKOM (ITAPKOBKOW) C 3asIBUTEJICH IJIaTa HE B3UMAETCHI.

JIns mapkOBKM CHENUAaIbHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAJIMIOB HA CTOSHKE
(mapkoBke) BeiensseTcs He MeHee 10% mecT (HO He MeHee OJJTHOTO MeCTa) JIJIs OeCTIaTHOM
IIAPKOBKHA TPAHCIIOPTHBIX CPEACTB, ymnpasiseMblx uHBamugamu I, II rpymm, a Takxke
uHBamaamu lllrpynnel B mopsake, ycraHoBieHHoOM lIpaBurensctBom Poccuiickon
denepanuu, W TPAHCIOPTHBIX CPEACTB, IEPEBO3AIIMX TAaKMX HHBAJIUAOB M (WIJIM)
eTeN-uHBAJINIO0B.

B uensix obecnieyeHus OecrnpensaTCTBEHHOTO JIOCTYIa 3asBUTENCH, B TOM YHCIIE
MEPEABUTAIOIINXCS HA MHBAJIUAHBIX KOJIACKAX, BXOJ B 3/IaHHE U MOMEUIEHUS, B KOTOPBIX
PEAOCTaBISACTCS MYHHUIMNIATbHAS yClyra, O00O0pYyIylOTCA MaHycaMu, MOpPYYHSIMH,
TaKTUJIbHBIMU (KOHTPaCTHBIMU) OPEAYNPEKIAIONIMMA  AJIEMEHTAMU, WHBIMU
CHEIHUAIBHBIMU TPUCTIOCOOIECHUSMH, TO3BOJISIONIMMHE 00€CTIEYUTh OeCHpenITCTBEHHBIH
JIOCTYIT ¥ TIEPEIBUKECHUE UHBAIUIOB, B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickon
denepanuy 0 COMANBHOM 3aIUTE NHBAIUAOB.

[{enTpanbpHBINA BXO/ B 37jaHKE Y TIOJTHOMOUYEHHOTO OpraHa JI0OJDKEeH ObITh 000py10BaH
nH(OPMAITMOHHON TaOIMYKOM (BBIBECKOI), ColepKaIie nHPOpMaIno:

HaNMEHOBAHUE;

MECTOHAXO0XKIECHUE U FOPUINYECKUN aJIPEC;

pPEXUM paboOThI;

rpaduK npuema;

HOMEpa Tene(OHOB /JIsi CIIPaBOK.

[loMeniennsi, B KOTOPBIX MPENOCTABISIETCS MYHUUMIIAIBbHAS YCIYra, IOJKHBI
COOTBETCTBOBATh CAHUTAPHO-IIUIEMHOJOTHUYECKHUM IPAaBUIaM U HOPMaTHUBAM.

[lomemienus, B KOTOPBIX IPEAOCTABIACTCS MYHHIIUIIAIbHAS YCIyra, OCHAIAOTCH:

IIPOTUBOIIOKAPHOU CUCTEMOM U CPEACTBAMM MOKAPOTYIICHUS;

CHUCTEMOM OIIOBEIIEHHS O BOSHUKHOBEHHWH YPE3BbIYAHON CUTYyalUH;

CpPEACTBAMHU OKa3aHUs NEPBOW MEAULIMHCKON ITOMOIIIH;

TyaJIETHBIMU KOMHATaMU JJIs1 TOCETUTEIIEN.

3a oXuAaHus 3asgBUTENEH OO0OpyAyeTCs CTYJbSIMH, CKaMbsIMH, KOJIHYECTBO
KOTOPBIX ONpeneNnsieTcs UCXolsd U3 (HaKTUUECKOM HArpy3Kd U BO3MOKHOCTEH ISl HUX
pa3MelleHys B MOMEILEHNUH, a TaKKe HH(OOPMAIMOHHBIMUA CTEHIAMHU.



TexcTpl MaTepuasioB, pa3MELIEHHBIX Ha HH(MOPMAIMOHHOM CTEHJE, MeYaTaroTCs
yYIOOHBIM JUIsl YTEHUS WIPUPTOM, O€3 UCTIPABIEHUI, C BbIIEJICHUEM Hanbo0s1ee BaXKHBIX MECT
HOJTY’KUPHBIM HIPU(PTOM.

MecTta 111 3aM0AHEHUS 3asiBICHUN 000PYIYIOTCS CTYJbSIMH, CTOJAMU (CTOMKaMM),
OJaHKaMU 3asBJIEHUH, MMCbMEHHBIMHU MPUHAIJICAKHOCTIMHU.

Mecta mnpuema 3asButeneii 00opynyroTcss HHGOPMAIMOHHBIMU TaOJIMYKAMH
(BBIBECKAMU) C YKA3aHUEM:

HOMEpa KaOMHeTa 1 HAaMMEHOBAaHUA OT/IeNIa;

dbamuiuu, HMMEHM | OT4YecTBa (IOCIEAHEEe - TMpPU HATUYMH), JOJIKHOCTH
OTBETCTBEHHOTO JIMIIA 34 IIPUEM TOKYMEHTOB;

rpa¢uka npuema 3asBUTEIEH.

Pabouee MecTo Kax/10ro OTBETCTBEHHOI'O JIMLIA 33 IPUEM IOKYMEHTOB, JOJKHO OBITH
000py/1I0BaHO NMEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO JIOCTYIIa K HEOOXOIUMBIM
MHPOPMAllMOHHBIM ~ 0a3aM JIaHHBIX, [€YaTAlOIIUM YCTPOWCTBOM (IPUHTEPOM) U
KOIMPYIOIIMM YCTPOMCTBOM.

JInmo, OTBETCTBEHHOE 3a IPUEM JJOKYMEHTOB, JOJKHO UIMETh HACTOJIBHYIO TAOIUUKY
C YKazaHueM (paMHIIni, HMEHH, OTYECTBA (TIOCIETHEE - TPU HAJMYMN) U JOJIKHOCTH.

[Tpu npenocTaBieHUN MyHULIMIIAIBHONW YCIYTH HHBAJIUAM 00€CTIeUNBAIOTCS:

BO3MOXKHOCTh O€CIPEMsITCTBEHHOTO JOCTYyNa K O0OBEKTY (31aHHUIO, TOMEILIEHHUIO0), B
KOTOPOM NPENOCTABISIETCS MyHULIMIIAIbHAS YCIIYTa;

BO3MOKHOCTb CAMOCTOSATENIBHOIO TIEPEABUKEHUS II0 TEPPUTOPUHM, HA KOTOPOU
pPAacIOJIOKEHBl 3[aHUS M TIOMEIIEHHUs, B KOTOPBIX IPEIOCTABIAETCS MYHULMIIAJIbHAS
yclyra, a Takke€ BXOJa B TaKue€ OOBEKTHl U BBIXOJAd U3 HUX, NOCATKU B TPAHCIIOPTHOE
CPENCTBO U BBICAJKU U3 HETO, B TOM YHUCJIE C UCIIOJIB30BAaHUE KpPeCia - KOJICKH;

COIPOBOXKIACHUE UHBAINIOB, UMEIOLINX CTOMKHUE pacCTPOMCTBA (PYHKLIMU 3pEHMS U
CaMOCTOSITEJIBHOTO IIEPEIBUKCHMUS;

HaJJieXxallee  pasMelieHue  o0OpyAOBaHMA M HOCUTeNeH  HMHpopmauuu,
HEOOXOJUMBIX Ui oOecredeHns OeCHpensTCTBEHHOTO JOCTyla WHBAJIMIOB 3[aHUAM H
NOMEIIEHUSM, B KOTOPBIX IPEIOCTABISAETCS MyHULUIAJIbHASA YCIYTra, U K MyHUIIMIAIbHON
YCIIyT€ C Y4ETOM OIPaHUYEHUN UX KU3HEACITENbHOCTH;

nyOnupoBaHHMEe HEOOXOAMMON il WHBAIMIOB 3BYKOBOM M 3pUTEIbHOU
uHbOpMaInK, a TAK)Ke HAAMKUCEH, 3HAKOB U MHOM TEKCTOBOM U rpaduueckoit HHPpopMaIiu
3HAaKaMH, BBITIOJTHEHHBIMU peNbe(hHO-TOUeUHBIM IpudToM bpaiins;

JOTIYCK CYypAOIIEPEBOIUMKA U TU(DIOCYPIONIEPEBOAUNKA;

JIONYCK COOAaKU-NPOBOJHUKA IMPU HAJUYUU JIOKYMEHTA, IOATBEPXKAAIOIIEIO €€
crelnualbHoe 00yyeHe, Ha OOBEKTHI (31aHusl, IOMELIEHMS), B KOTOPBIX IIPEIOCTABIISIOTCA
MyHULUIIAIbHAS YCIIYTH;

OKa3zaHuE€ MHBAJINMJAM IOMOIM B NPEOJI0JIEHUU 0apbepoB, MEIIAIOUINX HOJYyYEHUIO
VMU TFOCYAapCTBEHHBIX U MYHHUIIMNIAIBHBIX YCIYT HapaBHE C APYTUMHU JINLIAMH.

IToka3aTe/i JOCTYITHOCTH M Ka4eCTBA MYHUIIUNIAJIbHOM YCJIYIH

2.22. OCHOBHBIMH MoKa3aTeIsIMHu JIOCTYITHOCTH MPEOCTABIICHUS
MYHULIUIATBHON YCITYTH SIBISIOTCS:

HaJM4yue TIOJHOM M TOHATHOW wuHQOpMaMM O TMOpSIKEe, CpPOKaX U XOJe
MPEAOCTaBICHNUS MYHULMNAIBHON YCIYyTM B HH(POPMAIMOHHOTEICKOMMYHUKAIIMOHHBIX
ceTsax oOIlero IMojb30BaHUsA (B TOM uucie B ceTu «MHTepHeT»), cpencTBax MacCOBOM



uHpopmaruu;

BO3MOXKHOCTb  IIOJyYEHHs  3asBUTEIEM YBEIOMJICHUH O MPEAOCTaBICHUU
MYHULMIIAIBHOW yCIIyru ¢ moMolneto EINTY;

BO3MOXKHOCTh TMOJIy4€HU MH(POPMAIUU O XOJIe MPEAOCTaBICHUS MYHUILIUINAIbLHON
yCIyrd, B TOM 4YHCIE€ C HCIOJb30BAHHUEM HHPOPMAIIMOHHOKOMMYHHUKAIIMOHHBIX
TE€XHOJIOTUH.

2.23. OCHOBHBIMM IMOKa3aTeJIIMM KadecTBa NPEIOCTaBICHUS MYHHIMIAIbHON
YCIIYTH SIBJISIFOTCSL:

CBOEBPEMEHHOCTD IPEIOCTABICHUS] MYHULIUNAIBHOW YCIYTM B COOTBETCTBUHM CO
CTaHAApPTOM €€ IIPENOCTABICHUS, YCTAHOBJICHHBIM HACTOSIIMM A JMUHHCTPATUBHBIM
perlaMeHToM;

MUHUMQJIBHO  BO3MOXKHOE€  KOJIMYECTBO  B3aUMOACUCTBUN  IpaXXJaHWHA C
JOJDKHOCTHBIMU JIMI[AMU, YYACTBYIOIIMMH B IIPEJOCTABICHUY MYHULIUIIAIBHON YCIIyTH;

OTCYTCTBHE OOOCHOBAHHBIX kaj00 Ha JelcTBUs (Oe31eiicTBUE) COTPYIHUKOB U UX
HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOLIEHUE K 3asIBUTEIISM;

OTCYTCTBME HApYIICHUM YCTAHOBJICHHBIX CPOKOB B IIPOLECCE IPEAOCTABICHUSA
MYHULMIIATBHON YCIYTH;

OTCYTCTBHE 3asiBICHUNA OO0 OCHapuBaHUM pelIeHUM, neicTBuil (O6e3aeiicTBus)
YIIOJTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIML], IPUHUMAEMBIX (COBEPLICHHBIX) MPU
IIPEAOCTABIEHNHA MYHULIUIIAIBHOW yCIIYTH, 10 UTOTaM PACCMOTPEHUS KOTOPBIX BBIHECEHBI
perieHus 00 yJIOBJIETBOPEHUH (YACTUYHOM YIOBJIETBOPEHUH) TPEOOBAHUI 3asBUTEIIEH.

HNHble TpeOGOBaHNS, B TOM YHCJIe YYUTHIBAKOIIHE 0COOCHHOCTH NMPe0CTaABIeHHSA
MYHUIMIIAJIBHOM YCJIYId B MHOTO()YHKIMOHAIBHBIX LIEHTPAX,
0CO0EHHOCTH NPEAOCTABJICHUSI MYHUIIUNIAJIBbHOM YCJIYTH MO
IKCTEPPUTOPHATBHOMY NPUHLIMILY H 0COOCHHOCTH NPeI0CTABICHUSA
MYHUIMIIAJIBHOH YCJIYIH B JJIEKTPOHHOH (popme

2.24. [IlpenocraBieHHE MYHULHINAIBHON YCIYTH IO JKCTEPPUTOPUAIBHOMY
NPUHILIUITY OCYIIECTBISIETCS B 4YacTW OOECNEYEeHHs BO3MOXHOCTH TMOJA4YM 3asBICHHIA
nocpeacteoM  EIII'Y u  monmydeHuss pesynapTara MYHULUUNAIBHOW — YCIYI'M B
MHOTO(YHKITIOHATIHHOM LIEHTPE.

2.25. 3asgBuTensiM oOecreunBaeTcs BO3MOXKHOCTb NPEJCTABICHUS 3asBICHUS U
IpUIaraeéMbIX JOKYMEHTOB B (popMe 3JIEKTPOHHBIX JOKYMEHTOB mocpenctsom EIITY.

B orom caydae 3asBuTENs WM €ro MHpeAacTaBUTENb aBropusyercs Ha EIIIY
MOCPEJICTBOM TOATBEPKIACHHOM YyueTHOM 3amucu B ECHA, 3amonHseT 3asiBJI€HUE O
IPEIOCTABIEHUN MYHUIMIAIBHON yCIyTrd C UCHOJb30BAaHUEM HMHTEPAKTUBHOU (OPMBI B
JIEKTPOHHOM BHUJIE.

3arnoJIHEHHOE 3asBJICHUE O IIPEIOCTABICHUN MYHULMIIAIbHONW YCIIYTH OTIIPABIIAETCSA
3asBUTEJIEM BMECTE€ C MPUKPEIJICHHBIMU JJEKTPOHHBIMH 0O0pa3amMu JOKYMEHTOB,
HEOOXOQUMBIMU Ul NPEAOCTABICHUS MYHULMNAIBHON YCIyrd, B YIOJIHOMOYEHHBIN
opras. IIpu aBropusanuu B ECHA 3asBieHHE 0 IPEIOCTABICHUN MyHULIMIIAIBHOU YCIIYTH
CUMTACTCS MOJAIUCAHHBIM IPOCTOM 2JIEKTPOHHOW IMOAIMCHIO 3asBUTENS, MPEICTABUTEI,
YIOJIHOMOYEHHOTO Ha MOANMCAHUE 3asBJICHHUS.

Pe3ynpTaThl npenocTaBieHUs] MyHULUIIAIbHOW YCIyTd, yKa3aHHbIE B IyHKTE 2.5
HACTOSILETO AJIMUHUCTPAaTUBHOIO  pEIrJIaMEHTa, HaIIPaBIISIIOTCS 3asIBUTEITIO,



npeAcTaBUTeN0 B JIMUHbIA kaOuHer Ha EIII'Y B ¢opme 31eKTpOHHOrO JIOKYMEHTA,
MOANMCAaHHOTO YCUJIEHHOMN KBTU(PUITUPOBAHHON AIIEKTPOHHOMN MOAMUCHIO
YIOJIHOMOYEHHOTO JOJKHOCTHOIO JIMIA Y TIOJTHOMOYEHHOTO OpraHa B CJIy4ae HaIlpaBJICHUS
3asBieHus nocpeacrsom EINNY.

B cnydae manpasneHus 3asBJICHUSA nocpeactsoM  EIII'Y  pesynprar
MPEIOCTABIICHUS MYHUITUTIATBHOM YCIYTHM TaKXKE MOXET OBITh BBIJIAH 3asSBUTETIO Ha
OyMa)XHOM HOCHUTEJIC B MHOTO(YHKIIMOHATHLHOM IIEHTPE B TMOPSAJKE, MPETyCMOTPEHHOM
NyHKTOM 6.4 HacTosiero AJIMUHUCTPATUBHOTO PETJIaMEHTa.

2.26. DneKTpOHHBIE TOKYMEHTHI MPECTABIAIOTCS B CIEAYIOUMX (popmarax:

a) xml- 11t popManM30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt- myig TOKYMEHTOB C TEKCTOBBIM COJICP’KaHHEM, HE BKIIFOYAIOIIUM
dbopmynbl (32 UCKIIIOYEHHWEM JOKYMEHTOB, yKa3aHHBIX B MOJIYHKTE "B" HACTOSIIETO
MYHKTA);

B) xls, xIsx, ods- 1151 JOKYMEHTOB, COJIEPKAIIMX PACUETHI;

r) pdf, jpg, jpeg, png, bmp, tiff - 1J1s1 TOKYMEHTOB C TEKCTOBBIM COJIEPKAHUEM, B TOM
YHclie BKIIOYAMUX GopMynbl U (Win) rpaduueckue n300pakeHus (3a HCKIIOYEHUEM
JOKYMEHTOB, YKa3aHHbBIX B MOAMYHKTE "B" HACTOAILErO IyHKTA), a TAKXXE JOKYMEHTOB C
rpauueckuM cosepskaHueM.

1) Zip, rar- AJI CKAThIX JOKYMEHTOB B OJIUH (haidl;

€) sig- N OTKPEIUIEHHOW YCWJICHHOM KBaIU(DPUIHUPOBAHHON AJIEKTPOHHOU
MOAIUCH.

Jlomyckaetrcst (OpMHUpPOBAHUE JIIEKTPOHHOTO JOKYMEHTA IyTEM CKaHHPOBAHUSA
HEIMOCPEACTBEHHO C OpUIMHAaja JOKYMEHTa (MCIOJb30BaHUE KOMWUW HE JNIOIMYCKAaeTCs),
KOTOPOE€ OCYLIECTBIIAETCS C COXPAaHEHUEM OPUEHTAUWM OpUTMHaja JOKYMEHTa B
pazpemeruu 300 - 500 dpi(macmrad 1:1) ¢ ©CTOJIB30BaHKUEM CIIEAYIOIINX PEKUMOB:

- «4epHO-0enblif» (P OTCYTCTBUM B JOKYMEHTE TIpauuecKux H300pa’keHud u
(M) IBETHOI'O TEKCTA);

- «OTTEHKH ceporo» (Mpu HAIMYUU B JOKYMEHTE TpaPUYECKUX H300paKCHHA,
OTIIMYHBIX OT LIBETHOTO TpaduuecKoro n300pakeHus);

- «UBETHOW» WIIA «PEXUM IOJHOW LBETOIEpenaun» (IpyU HAIUYUU B JOKYMEHTE
[BETHBIX TpaduueCcKrX N300paxeHH TMO0 IIBETHOTO TEKCTA);

- COXPAaHEHUEM BCEX AYTEHTHYHBIX IPU3HAKOB MOJJIUHHOCTHA, & HMEHHO:
rpau9IeCcKOi MOAMUCH JINIIA, IEYaTH, YIJIOBOTO IITaMIa OJIaHKa,;

- KOJUYECTBO (DailJIoB JOIKHO COOTBETCTBOBATH KOJIMYECTBY IOKYMEHTOB, KX bl
U3 KOTOPBIX COJIEPKUT TEKCTOBYIO U (MJK) rpaduyecKyro HHPOpMaIHUIO.

DONEeKTPOHHBIE JOKYMEHTHI JOJKHBI 00€CeYnBaTh:

- BO3MOXHOCTh HMACHTU(PUUIUPOBATh JOKYMEHT M KOJMYECTBO JHUCTOB B
JOKYMEHTE;

- U1l IOKYMEHTOB, COJIEPKAIIUX CTPYKTYPHUPOBAHHBIE 10 YaCTSIM, IJ1aBaM, pa3/ieiiaMm
(monpaszenam) TaHHbIE U 3aKJIaJKU, 00ECIIeUMBAIOIIKE MEPEXOAbI MO OIVIABICHUIO U (UIJIH)
K COZICPIKAITUMCS B TEKCTE PUCYHKAM U TaOJIUITaM.

JIOKyMEeHTBI, TOJJIEKAINE TpeAcTaBiIeHni0 B Qopmarax xlIs, xlsxuwmm ods,
bopMHPYIOTCS B BUIE OTACIBHOTO 3JIEKTPOHHOTO JOKYMEHTA.

2.27. MyHuiunajibHasi  ycJyra He  IPedoCTaBjIsIeTcsi B YIpeXKIalolleM
(TTpOaKTUBHOM) peXkume, MpeayCMOTPEHHOM YacTbio 1 craThu 7.5 PenepasibHOTO 3aKOHA
"O6 opraHM3auMu MPeJOCTABIEHNUS TOCYJaPCTBEHHBIX ¥ MyHUIIUITAJIBHBIX YCIIYT .




[Tpr mnpemocTaBjaeHUM MYHUIMIIAIBHON YCIYTM He TPUMEHSIETCS peecTpoBast
MOJe/ib yueTa pe3yJbTaTOB IPeJOCTaB/IeHMsT YCIyTH, T.K. (OpMON XomaTancTBa
MIPeyCMOTPEHbI CIIOCOObI TMPEACTaB/IEHNSI Pe3y/IbTaTOB PACCMOTpPEHMsSI XOmaTaliCTBa B
Buge OYMa)kHOTO [OKYMEHTa WM B BUIE 3JIEKTPOHHOTO [OOKyMeHTa (uacth 2
crarbu 7.4 @emepanbHOro 3akoHa "O6 opraHmM3anyuy IpeaoCTaBAeHUsT TOCYNAPCTBEHHBIX U
MYHUIIATIAIbHBIX YCIYT").

III. Cocras, mocjieq0BaTEIbHOCTH U CPOKH BBITIOJTHEHUS AIMUHUCTPATUBHBIX
npouenyp (AeicTBuii), Tpe0OBaHUs K NOPSAAKY UX BBINOJHEHHUS, B TOM YHCJIe
0COOEHHOCTH BBINOJHEHUS] A[IMUHUCTPATUBHBIX MPOLEAYP B 3J1eKTPOHHOI (popme

HcuepnbiBaloniuii nepeyeHb aIMUHUCTPATUBHBIX MPOLEAYP

3.1. [IpenocraBnenre MyHUIMNAIBLHOW YCIYrd BKJIIOYAaeT B ce0s Cleayrolue
aAMUHUCTPATUBHBIE TPOLIEAYPHI:

MIPOBEPKA TOKYMEHTOB U PETUCTPALIUS 3aAsIBJICHNUS;

MOJIyYCHUE CBEJCHUH MOCPEICTBOM denepanbHON rOCyJapCTBEHHOU
uHpopmanmoHHoO cuctembl «EauHas cucrema MeEXBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3auMoJielicTBUS» (Hanee - CMDB);

pPacCMOTPEHUE TOKYMEHTOB U CBEIECHHUM;

MIPUHSATHE PELICHUS;

BbIJIa4a PE3yJIbTATA;

BHECEHHUE PE3yJIbTaTa MYHULHMNAJIBHOW YCIYTM B PEECTP IOPUIANYECKU 3HAYUMBIX
3aIicel;

dopmMupoBaHMe U HANIPpaB/IeHME MEXBEIOMCTBEHHbIX 3alIPOCOB B OpraHbl
BJIACTH (OpraHmu3anumu), y4acTBYIOIIME B IIpPeAOCTaBIeHUN YCITYTU

OcHoBaHMeM 1Jjis1 Havala aAMMHMCTPATUBHOM ITPOLIEAYPbI SIBJSIETCS ITOCTYIUIEHNE
IOKYMEHTOB Ha pacCMOTpPEHMEe CIIeIUaJMCTOM, OTBETCTBEHHBIM 3a IPeIOCTaBJIeHN e
MYHUIIUIIAJIbHOM YCITYT.

B caywyae ecsm 3agBuTenieM II0 COOCTBEHHOV WHUIMATUMBE HE IIPEACTaBJIEHbI
IOKYMEHTbI, YKa3aHHble B ITyHKTe 2.9. AIMMHMCTPAaTHMBHOIO perjaMeHTa, CIelMaIACT
obecrneunBaeT HaIpaBJIEHMEe HEOOXOOMMBIX MEXKBEIOMCTBEHHBIX 3aIIPOCOB.

B ciyuae ecnu 3asiBuTeIeM MpeACTaB/IeHbI BCE JOKYMEHTHI, YKa3aHHbIE B ITYHKTe 2.9.
AIMMHUCTPATUBHOTO perjaMeHTa, CIIEHMaIMCT MPUCTYIIAeT K MCIIOJHEHUIO CJIEAYIOIIEN
aIMVHJ)CTPATUBHOM IIPOLIEAYPhI.

HampaBnenne MesKBeIOMCTBEHHOTO 3aIllpoca OCYIIECTBJISIETCS Ha OyMa>kKHOM
HOCHTEJIe VJIY B 3JIEKTPOHHOM (hOpMe C MCITOJIb30BaHMEM:

eOVHOM CUCTEMBI MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOMENUCTBUSI U
MOJK/IIOUEHHBIX K Hel PpEeruMoHaJbHbIX CUCTEM MEKBEIOMCTBEHHOIO 3JIEKTPOHHOI'O
B3aMIMOZE/CTBMSI;

MopTaja TOCYJApPCTBEHHBIX ¥ MYHUIMIIAJbHBIX YCIYT aBTOMAaTUMUYeCKM IIpu
3aII0JTHEHNM 3asIBUTEJIEM 3aIIpOca O MPeaOCTaBIeHUN MyHULIUIIATbHON YCITYTH.

Hamnpasienne meskBeIOMCTBEHHOI'O 3arpoca B OYMaskHOM BUJIEe TOITyCKAETCST TOJIbKO
B CJlyyae HEBO3MOSKHOCTM HaIpaBJIEHMSI MEKBEIOMCTBEHHBIX 3alIPOCOB B 3JIEKTPOHHON



dopmMe B CBSI3M C  TIOATBEPKAEHHOM  TEXHUYECKOM  HENOCTYIHOCTbIO WA
HepabOTOCIIOCOOHOCTbIO BeO-CEPBMCOB OPraHOB, ITPEIOCTABSIONIMX MYHULIUTIATbHBIE
YCITYTH.

HampasyieHne MeXBeIOMCTBEHHOIO 3ampoca JOITyCKaeTcsl TOJbKO B  IeJsX,
CBSI3aHHBIX C TTpeNOCTaBIeHeM MYHUITUTIAIbHOM YCITYTH.

CocTaB 3/IEKTPOHHOTO MeKBEJOMCTBEHHOT'O 3allpoca OIpeaessieTcsl IMpaBuiaMu
MCIIOJIb30BaHMS CUCTEMBI MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOIENCTBUSI U
MOAK/IIOUYAaeMbIX K HeM perMoHa/JIbHbIX CHUCTEM MEXKBEJOMCTBEHHOTO 3JIEKTPOHHOI'O
B3aMMOMENCTBUSA, yTBepxkaeHHbIMM [loctaHoBnennem IIpaButenbctBa Poccuiickoin
®enepauym ot 8 ceHtsiopss 2010 roga Ne 697 «O emmHONM cuCTeMe MeKBEIOMCTBEHHOI'O
3JIEKTPOHHOTO B3aMMOJEMCTBUSI», a TaKXKe YTBEPKIEHHON TEeXHOJIOTMUECKOM KapToi
MEKBEOMCTBEHHOTO B3aMMOZEMCTBYUSI MyHULIUTIATIbHON YCITyTH.

CpOK MOArOTOBKM U HaIlpaBJIeHMs] MeKBeIOMCTBEHHOIO 3arpoca — 1 pabounii JeHb
CO JTHSI PerUCTpaLMM 3asBIeHUS U JOKYMEHTOB 3asBUTEJISI.

Crneryanucr, OCYILIeCTBJISTIOLLIMIA dbopmupoBaHue " HaIlpaBJIeHNe
MEKBEIOMCTBEHHOT'O 3aIipoca, HeCceT MepCOHAIbHYI0 OTBETCTBEHHOCTD 3a MPaBUJIbHOCTD
BBITIOJIHEHMST aIMUHUCTPATUBHOM TTPOILIEIYPHI.

Cnoco6 ¢ukcauuy agMMHUCTPATUBHOM TPOLIEAYPbl  SIBJISIETCS  PErucTpaumst
3ampaliMBaeMbIX JOKYMEHTOB.

PesynbTaToM afiMMHUCTPATUBHOM MPOLIEAYPbI SIBJISIETCS TOyUYeHMe 3aIpallMBaeMbIX
IOKYMEHTOB JIOO OTKa3 B MX IMpeJOCTaBIeHUMA.

[TonyyeHHble NOKYMEHTbI B TeueHue 1 pabodero OHS CO OHS UX ITOCTYILJIEHUS
MepelaloTCsl  CIelMaMCTOM, OCYIIECTB/SIIONMM  (GopMupoBaHMe U HalpaBjeHMe
MEKBEIOMCTBEHHOIO 3arpoca CHeUMIUCTY, OTBETCTBEHHOMY 3a IIpeloCTaBjeHNe
MYHULIUTIABHOM YCIIYTH.

MaxkcuMa/IbHbIV CPOK BBITIOJIHEHMS aMUHUCTPATUBHON TMPOLIEIYyPbl COCTaBJIIET 5
paboumx mHeN ¢ MOMEHTA IMOCTYILJIEHMS 3asIBJIeHNSI B OpraH MEeCTHOT'O CaMOYIIpaBJIeHMS.

Ilepeyenb aAMUHUCTPATHBHBIX MpoUeayP (AelicTBUII) NP NMPeI0CTABIEHNH
MYHHIMIAJIBHOH YCJIYTH YCJIYT B 2JIEKTPOHHOH (popMme

3.2. Ilpy mnpemocTaBICHUU MYHUIIMIIAIBLHON YCIYIM B JJIGKTPOHHOH (opme
3agBUTEII0 00ECIIEYNBAIOTCS:

noJiydeHrue MHQGOPMAIMK O MOPSAAKE W CPOKaxX MPEJOCTABICHHUS MYHHITUIATBHOU
YCIIYTH;

dbopMHpOBaHUE 3aBIICHUS;

MIPUEM H PETUCTPAUs Y TOJTHOMOYSHHBIM OPTaHOM 3asIBJICHUS U MHBIX JOKYMEHTOB,
HEOOXOMMBIX JIJIS TPEAOCTABICHNS MYHHUITATIATLHON YCIYTH;

MOJIyYeHHUE pe3yIbTaTa MPeIOCTaBICHUS MyHUITUTIATBHOW YCIYTH;

MOJTy9eHHUE CBEACHUI O X0JIe PACCMOTPEHUS 3asBJICHUS;

OCYIIIECTBJICHUE OIICHKN KauyeCTBA MPEA0CTABICHNUS MYHUIIUTIAILHON YCIYTH;

nocynebHoe (BHecyneOHOe) 0OKalloBaHWE pelIeHUM W JeUcTBuil (Oe3aercTBus)
YIoTHOMOYEHHOT0 opraHa w00 jgelcTBus  (0e3leWCTBHE) JOJDKHOCTHBIX  JIHIT
YIIOJTHOMOYEHHOTO ~ OpraHa, MPEJOCTABISIIONIETO MYHHUIUIIAIBHYIO — YCIyTy, JH00
MYHHUITUTIATFHOTO CITY’KaIero.



IHopsinok ocymecTBIeHUS] AAMUHUCTPATUBHBIX MPOLEAYp (1elCTBUIl) B
3JICKTPOHHOU (popme

3.3. ®opMUpOBaHUE 3aABJICHUS.

@opMHUpOBaHUE  3asBIEHUA  OCYIIECTBISETCS  MOCPEACTBOM  3AIlOJIHEHUS
anekTpoHHOM Gopmbl 3asBieHuss Ha EINT'Y 6e3 HeoOX0AMMOCTH JOTIOJHUTEIHHOM TTOAa4H
3asiBIICHUS B KaKOW-THO0 MHOU opMme.

dopMaTHO-JIOTHYECKasT MPOBEpKa CHOPMUPOBAHHOTO 3aASBICHUS OCYIIECTBIISETCS
1ocJie 3ar0JHEHHS] 3asiBUTENIEM KaXKJI0TO U3 TMOJIeH 3JIeKTPOHHOM (popmbl 3asBieHus. [Ipu
BBISIBIICHUY HEKOPPEKTHO 3aMOTHEHHOTO TOJISI JIEKTPOHHOUM (hOPMBI 3asIBJICHUS 3asBUTEITH
YBEJOMIISIETCSI O XapaKTepe BBISIBIICHHOUN OIMMOKH M TIOPSIKE €€ YCTPaHEHUS MTOCPEICTBOM
WH(OPMAITMOHHOTO COOOIIEHUS HETIOCPEACTBEHHO B SJIEKTPOHHOU (popMe 3asiBICHHUS.

[Tpu hopMupoBaHUY 3asIBICHUS 3aIBUTENIO 00ECIEUYMBACTCS:

a) BOBMOYKHOCTh KOIMPOBAHUS M COXPAHEHUs 3aSBJICHUS W HMHBIX JOKYMEHTOB,
YKa3aHHbIX B NyHKTax 2.9 - 2.12 Hactosmero AIMHUHHCTPATUBHOIO PEIVIAMEHTA,
HEOOXOAUMBIX JJIS IPEAOCTABIICHUS MYHUIUIIAIBLHON YCIYyTH;

0) BOBMOXKHOCTh T€YaTh Ha OyMa)KHOM HOCHUTENIE KOMUHM 3JIEKTPOHHOU (HOpMBbI
3as1BJICHUS;

B) COXpaHEHHE paHee BBEJEHHBIX B AJICKTPOHHYIO (DOpMY 3asBICHUS 3HAUYCHUN B
10001 MOMEHT T10 JKEJIAaHWIO T0JIb30BATEINsI, B TOM YHCJIE NMPU BO3HUKHOBEHHH OIIMOOK
BBO/JIa ¥ BO3BpATe JJI IOBTOPHOTO BBOJIA 3HAYCHHM B SJIEKTPOHHYIO (JOPMY 3asIBIICHHS;

') 3al0JIHCHUE TIOJIeH AIIEKTPOHHOUM (POpPMBI 3asBICHUS 10 Havajla BBOJA CBEICHUIA
3asBUTEJIEM C MKCIOJIb30BAaHUEM CBelleHUH, pa3MmeiieHHbix B ECUA, u cBeneHui,
onyomkoBanHbiX Ha EIN'Y, B wacTu, kacaromieiics cBefeHuit, orcyrcTByronmx B ECUA;

1) BO3MOKHOCTb BEpPHYTHCS Ha JII000M U3 3TANOB 3aMOJHEHUS AIEKTPOHHON (HOPMBI
3asBJIeHUs O€3 MOTepy paHee BBEEHHON HHPOpMALINH;

€) BO3MOYKHOCTb focTymna 3asButens Ha EIII'Y k paHee nogaHHBIM UM 3asIBJICHUSIM B
TEYEHUE HE MEHEE OJHOr0 ToJia, a TAKXKE YACTUYHO CHOPMHUPOBAHHBIX 3aABJICHUHA - B
TEeYEeHUE HE MEHeE 3 MECHIIEB.

CdopmupoBaHHOE U MOANUCAHHOE 3asBJICHHE U HWHBIE JTOKYMEHTBI, HEOOXOIUMbIE
JUTISL IPEIOCTABJICHNS] MyHULIMITAIBHON YCIIYTH, HAIIPABISIOTCA B Y TOJTHOMOYEHHBI OpraH
nocpeactsoM EINTY.

3.4. YIOJTHOMOYEHHBIN opraH oOecrneunBaeT B CpOK He mo3aHee 1 pabouero aHs ¢
MoMeHTa nojauu 3assieHus Ha EIIl'Y, a B ciiydae ero nmocTyruieHuss B HepaOouuil Wi
Npa3AHUYHBIN J€Hb, - B CIICAYIOIINN 32 HUM MEepPBbIi pabouuil 1eHb:

a) IpueM JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEAOCTaBICHUS MYHUIUNAIbHON
YCIIYTH, U HANPaBJICHUE 3asIBUTEIIO JIEKTPOHHOTO COOOIIEHUS O MOCTYIIEHUU 3asiBJICHUS;

0) perucTpauyio 3asBICHUS W HANpaBJICHWE 3asBUTENIO YBEIOMJICHUS O
perucTpanuu 3asBieHHs JU00 00 OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIMMBIX Jis
MPEAOCTABIECHNUS MYHUIUIIAIbHOW YCIYTH.

3.5. DNeKTpOHHOE 3asBJICHHE CTAHOBUTCS JOCTYIHBIM ISl JODKHOCTHOTO JIUIA
YOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a IPUEM U PETUCTPALIMIO 3asBJICHUS (J1ajee -
OTBETCTBEHHOE JOJDKHOCTHOE JIMIIO), B TOCYIapCTBEHHOW HH(POPMAIMOHHON CHCTEME,
MCMOJIB3YEMOW Y TIOJTHOMOYEHHBIM OPTaHOM ISl TPEAOCTABICHUS MYHULIUIATBHOU YCIYTH
(mamee - T'HC).

OTBETCTBEHHOE JIOJKHOCTHOE JIUIIO:

IIPOBEPSAET HAIMYKE IEKTPOHHBIX 3asBieHul, nocrynusmux ¢ EIII'Y, ¢ nepuonom



HE pexe 2 pa3 B JICHb;

paccMaTpuBaeT IMOCTYIMBIIME 3asBJICHUS M IPUIIOKEHHBIE 00pa3bl JOKYMEHTOB
(IOKYMEHTHI);

IPOU3BOJAMUT  JIEUCTBHSI B  COOTBETCTBUM C IYHKTOM 3.4  HACTOALIEro
AJMUHHCTPAaTUBHOIO PETJIAMEHTA.

3.6. 3asBUTENO B KAUECTBE pe3ysbTaTa MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIyTH
o0ecrneynBaeTcss BO3MOKHOCTh MOJTYUYEHHS TOKYMEHTA:

B (hopMe FIIEKTPOHHOTO JNOKYMEHTA, MOAMUCAHHOTO YCUJIIEHHON
KBAJIM()ULIMPOBAHHON AJIEKTPOHHOU MOAMKUCHIO0 YHOJHOMOYEHHOIO JIOJDKHOCTHOTO JIHMIIA
YOIHOMOYEHHOTO OpraHa, HalpaBJICHHOTO 3asBUTEIIO B TUYHBIN KaOuHet Ha EIITY;

B BHJI¢ OyMa)XHOro JOKYMEHTa, MOJTBEP)KJAIOLIETO COJAEPKaHUE AIIEKTPOHHOIO
JOKYMEHTa, KOTOpBIH  3asBUTENb  IOJy4aeT IMpU  JIMYHOM  OOpalleHHMH B
MHOTO(YHKIIMOHAJIbHOM LIEHTPE.

3.7. Ilomyuenue mH(poOpMalLUU O XOAE PACCMOTPEHUS 3asBICHUA U O pE3ysIbTaTe
MPEOCTaBICHNUS MYHUIIUITAIIBHOW YCIYTH TMPOU3BOIUTCS B JTMUYHOM KabuHete Ha EINT'Y,
IpU YCIOBUM aBTOpU3ALMU. 3asBUTEIb HWMEET BO3MOXHOCTh IPOCMATPUBATH CTATYC
AIIEKTPOHHOTO 3asBIICHUS, a TaKke MH(OpPMALNIO O AATbHEHIIMX ACHCTBUSX B JHUYHOM
KaOWHeTe 10 COOCTBEHHOW WHUIIMATHBE, B TI000E BpEeMsI.

[Tpu mpegocTaBIeHNM MYHUIUMTAIBHON yCIYTH B 3JEKTPOHHOW (OpMe 3asBUTEIIO
HaIIpaBJISIETCA:

a) yBEJOMJIEHUE O IIPUEME W PEruCTpPalrH 3asBICHUS U HHBIX JOKYMEHTOB,
HEOOXOUMBIX ISl MPEAOCTaBICHHUS] MyHULMIAIBHON YCIIyTH, COJEpIKallee CBEJIECHUS O
(dakTe npueMa 3asBICHHUA U JOKYMEHTOB, HEOOXOIUMBIX Uil MpPENOCTaBICHUS
MYHHULUIIATIBHOW YCIYTH, U Ha4aJle IIPOLeyphl IIPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH,
a TaK)Ke CBEJICHUS O 1aT€ U BPEMEHU OKOHYAHUS NTPEAOCTABICHUS MyHULMIIAIBHOW YCIYTH
1100 MOTMBHUPOBAHHBIN OTKA3 B IPUEME IOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEAOCTaBICHMUS
MYHHULUIIATIbHOW YCIYTH;

0) yBeIOMJIEHUE O pe3yabTaTaX PACCMOTPEHHsI TOKYMEHTOB, HEOOXOIHUMBIX IS
IIPEOCTABIEHNS MYHMIMIIAJBHOM YCIYI'HM, COJAEpJKAlllee CBEACHUA O IPUHATHH
IIOJIOKATENIBHOTO PELIEHUS O MPENOCTABICHUN MYHMIIMIIAIBHON YCIYTH U BO3MOXXHOCTH
MOJyYUTh PE3YJbTAT MPEAOCTABICHHUS MYyHUIMNAIBHON YCIYrH JIMOO MOTHBUPOBAHHBIM
OTKa3 B IIPEAOCTaBICHUHA MYHHUIIMIIAJILHON YCIIYTH.

3.8. OueHka KayecTBa MPEeA0CTABICHNS MyHULUMIIAIbHON YCIYTH.

OneHka KayecTBa NPEJOCTABICHUS MYHULUIIAIBHOM YCIYI'M OCYIUECTBISETCA B
coorBeTcTBUM ¢ IlpaBuiamMum OLEHKHM TpaxaaHaMud dSPQPEKTUBHOCTH JESATEIbHOCTH
PYKOBOJUTENIEH TEPPUTOPUATIBHBIX OPraHOB (elepanbHbIX OPraHOB HCIIOJIHUTEIbHON
BJIACTU (MX CTPYKTYPHBIX IMOJPA3JEICHMI) C y4E€TOM KadecTBa IPEAOCTABICHUS HMU
TOCYAApCTBEHHBIX YCIYI, a TAaKXE INPUMEHEHHs pPE3yJIbTaTOB YKa3aHHOW OLIEHKH Kak
OCHOBAaHMUS [UIsl IPUHATUS pEUIEHUHM O JOCPOYHOM IPEKPAIEHUU HCIIOIHEHUS
COOTBETCTBYIOIIMMU  PYKOBOAUTENSIMA  CBOMX  JOJDKHOCTHBIX  OOSI3aHHOCTEH,
YTBEPKJIECHHbIMU TocTaHoBiIeHHEeM [IpaBurensctBa Poccuiickoit ®enepanuu ot 12
nexadbps 2012 roma Ne 1284 «O06 ouenke rpaxaaHaMu 3()QEKTUBHOCTU NEATEIBHOCTH
PYKOBOAMTENEH TEPPUTOPUATBHBIX OPraHoOB (enepalibHbIX OPraHoOB HCHOJHUTEIBHON
BJIACTH (MX CTPYKTYPHBIX ITOAPA3AEIECHUN) U TEPPUTOPUAIIBHBIX OPTaHOB
rOCY/IapCTBEHHBIX BHEOIODKETHBIX (POHIOB (MX PETMOHANBHBIX OTAEICHHI) C Y4eTOM
KauecTBa IIPEIOCTABIICHUS roCcyJapCTBEHHBIX YCIIYT, pyKOBOAMTEIIEH



MHOTO(YHKIITMOHAIBHBIX LIEHTPOB pe0CTaBICHUS rOCyJapCTBEHHBIX U
MYHULMNQIBHBIX ~ YCAYT C  y4€TOM KadecTBa  OpraHu3aluu  MPeJoCTaBICHUS
rOCYJApCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYT, a Takke O NPUMEHEHHH pe3yJbTaToB
YKa3aHHOW OLIEHKU KaK OCHOBAHUS Uil MPUHSITHUS PEUICHUA O IOCPOUYHOM MPEKpaIleHUU
WCIIOJTHEHUS COOTBETCTBYIOUIUMHU PYKOBOJUTEISAMU CBOUX JOIKHOCTHBIX
00s13aHHOCTEN».

3.9. 3asButento obecreyrBaeTCsi BO3MOKHOCTh HAPaBIEHUS KaJIOObI HA PEIICHUS,
JNEUCTBUS WM  Oe3NelicTBHE  YTOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO — JIMIIA
YNOITHOMOYEHHOTO OpraHa JIM00 MyHHUIIMIAIBLHOTO CITYKaIlero B COOTBETCTBUM CO CTaThen
11.2 ®enepansHoro 3akoHa Ne 210-d3 u B mopsiike, YCTAHOBJIEHHOM MOCTAHOBJICHUEM
[IpaButensctBa Poccuiickoit depeparuu ot 20 Hos0ps 2012 roma Ne 1198 «O
dbenepanpHON rocyaapCcTBEHHONW MH(DOPMAIIMOHHOM CHUCTEMeE, 0OecreunBaronien mpoiecce
nocyneOHoro, (BHeCyJleOHOro) OOKaJIOBaHUS PEIICHUN | JelcTBUM (0e3aercTBus),
COBEPIIEHHBIX MPH MPEIO0CTABICHUHU TOCYJAPCTBEHHBIX U MYHULIMIATBHBIX YCIYT.

IMopsaaok ucnpasjieHuss JOMYHIEHHBIX ONEYaTOK U OIIMOOK B
BBIIAHHBIX B pe3yJbTaTe NMpel0CTABIEHU MYHUIMNIAIBHO
YCJIYT'M IOKyYMEHTAaX

3.10. B ciy4ae BBISBJICHHS] ONEYATOK U OLIMOOK 3asBUTENIb BIpaBe OOpPaTUTHCSA B
YOMHOMOYEHHBI OpraHa ¢ 3asBJICHUEM C NPUIIOKEHUEM JOKYMEHTOB, YKa3aHHBIX B
nyHKTe 2.9. HacTosIIero AIMMHUCTPATUBHOTO PETrJIAMEHTA.

3.11. OcHoBaHus OTKa3a B MpUeMe 3asiBJIeHUs1 00 UCTIPABIEHUH OMEYaTOK U OIIHOOK
yKa3aHbl B MyHKTE 2.13 HacTosmero AAMUHUCTPATUBHOTO PETJIAMEHTA.

3.12. HcnpaBieHune AOMYIMICHHBIX ONEYaTOK M OMMOOK B BBIJAHHBIX B PE3yJbTATE
MPEAOCTaBICHNUS MYHULIMIAIBHON YCIYyrH JOKYMEHTAX OCYILIECTBIISIETCS B CIIEAYIOIIEM
MOPSIIKE:

3.13.1. 3asgBuTens Tpu OOHAPYKCHUH OMEYATOK M OIMMOOK B JOKYMEHTAaX,
BBIJIAHHBIX B PE3YyJbTaTe MPEAOCTaBICHUS MyHULIMIAIBHON yCIyru, oOpaiaercsi TMYHO B
YOTHOMOYEHHBI OpPraH C 3asBJIIEHUEM O HEOOXOJUMOCTH HCHPABJICHHS ONEYaTOK U
OIH1OO0K, B KOTOPOM COJICPKHUTCS YKa3aHHUE HA UX OMHCAHUE.

3.13.2. YNOJHOMOUYEHHBIA OpraH MOpv TOJYYEHUU 3asBIICHUS, YKA3aHHOTO B
noanyHkrte 3.13.1 mynkra 3.13 HacTosIero nojpasiesna, paccMaTpuBaeT HEOOXOIUMOCTh
BHECEHMSI COOTBETCTBYIOIIMX HM3MEHEHHA B JIOKYMEHTHI, SIBISIOIIUECS PE3yJbTaTOM
PEI0CTABICHUS MYHUIIUTIATLHOM YCIYTH.

3.13.3. YmonHOMOYEHHBIH OpraH 00ecreynBaeT yCTpaHEHNE ONeYaTOK U OINOOK B
JOKYMEHTAaX, SABJISIOIIUXCS PE3yJbTaTOM MPEIOCTABICHUS MyHULIUTIATIBHON YCITYTH.

3.13.4. Cpox yCTpaHEHHS OMEYAaTOK M OIMMOOK HE JOJDKEH MPEBHIMATh 3 (Tpex)
pabounx JTHEW C JAaThl PETUCTPALUM 3asBJICHUS, YKa3aHHOTO B nmoAnyHkTe 3.13.1 myHkTa
3.13 HacTosiero noapasena.

IV. ®opmMbl KOHTPOJIS 32 MCTIOJIHEHHEM QIMMHUCTPATHBHOIO perjiaMeHTa
IMopsaaok ocymecTBIeHUs] TEKYIIEro KOHTPOJIA 32 CO0JII0IeHHEM
U HCMOJIHEHHEM OTBETCTBEHHBIMHM J10JIKHOCTHBIMH JIUIIAMH
MOJIOKEeHUH perjiaMeHTa U HHbIX HOPMATHBHBIX IPABOBBHIX AKTOB,



YCTAHABJIUBAKIIUX TPeOOBAHMS K NMPEI0CTABICHUIO
MYHUIUNAJIbHOM YCIyTH,
a TaKKe NPUHATHEM UMM pelIeHuil

4.1. Texkymmii KOHTpOJb 3a COOJIIOJIGHHEM M HCIOJHEHHEM HAaCTOSIIETO
AJIMUHUCTPAaTUBHOTO  pErjJlaMEHTa, MHbIX  HOPMATUBHBIX  MPABOBBIX  aKTOB,
YCTAaHABIMBAIOIMUX TPEeOOBaHUS K  TNPENOCTABICHUIO MYHHUIIUIAIBHOW  yCIYTH,
OCYILIECTBIISIETCS HA IMOCTOSHHOW OCHOBE JOJDKHOCTHBIMHM JIMIIAMUA AJMUHHUCTPALIUU
(YIIOTHOMOYEHHOTO OpraHa), YHOJHOMOYEHHBIMM Ha OCYIIECTBICHHE KOHTPOJIA 3a
MPEIOCTABIEHUEM MYHULUIIAIBHON YCIYTH.

JInst TeKyllero KOHTPOJSI UCHOIb3YIOTCSl CBEACHUS CIIYKEOHON KOpPECHOHAEHIINU,
yCTHAsl ¥ MUCbMEHHAsI MHGOPMAITUS CIISIIUATUCTOB U JOIKHOCTHBIX JIUIl A IMHUHUCTPAIIAN
(Y110 THOMOYEHHOTO OpTaHa).

Tekymuii KOHTPOJIb OCYIIECTBIISIETCS TyTEM MPOBEACHUS TPOBEPOK:

pelieHuit o npeaocTaBieHnu (06 0TKa3e B MPEIOCTABICHUH ) MyHUIIUITATBHOMN YCITYTH;

BBISIBJICHUS M YCTPAHEHUS HAPYIICHUN MpaB TPaxiaH;

paccMOTpEHHUS, IPUHATHS PEIICHUN W TOATOTOBKM OTBETOB Ha OOpallleHus rpakaaH,
coJieprKallue >KaJlo0bl Ha pelleHus, 1ecTBUs (0e31eiCTBHE) TOKHOCTHBIX JIUII.

Iopsigok ¥ NEPUHOAUYHOCTH OCYLIECTBJICHHS MJIAHOBBIX M BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI H KA4eCTBA MPeA0CTABJICHNSI MyYHMUUNIAJIbHON YCJIYIH, B TOM
Yucse NopsaAoK U GopMbl KOHTPOJIA 32 MOJHOTOM
U Ka4eCTBOM MPeJ0CTABJICHU MYHUIMIIAJIbHOU YCJIYTH

4.2. KOHTpOJIb 3a NOJHOTOM M Ka4€CTBOM MPEAOCTABICHNUS] MyHULIMIAIBHON YCIIYTH
BKJIFOYAET B c€0s MPOBEAECHUE MJIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK.

4.3. IInaHoBble MPOBEPKU OCYIIECTBISIOTCS HA OCHOBAHUU T'OAOBBIX IUIAHOB padOTHI
YIIOJIHOMOYEHHOTO OpraHa, YTBEPKAAEMBIX PYKOBOAMUTENIEM Y IIOJHOMOYEHHOIO OpraHa.
[Ipu mIaHOBOM NMPOBEPKE MOJHOTHI M KA4ECTBA MPEJOCTABICHNUS MYHULIAIIAJIILHON YCIYTH
KOHTPOJIIO MTOJIEXKAT:

coOJII0ICHNE CPOKOB MPENOCTABICHNUS MyHULIMITAILHON YCIIYTH;

COOJII0ICHHE MTOJIOKEHUH HACTOALEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

IPAaBUJIBHOCTh U 0OOCHOBAaHHOCTh MPHUHSTOTO pelieHus: 00 0TKa3e B MPEAOCTaBICHUH
MYHUIMIATBHOU YCIIyTH.

OcHOBaHMEM JI1 MPOBEACHUS BHEIUIAHOBBIX MPOBEPOK SBISIOTCS: IMOIYYEHUE OT
rOCYy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOyIpaBlieHUs HWHGOpMAaLUU O
IPEANOJaraéMblX WM BBISBICHHBIX HApYLIEHUAX HOPMATHUBHBIX IPAaBOBBIX AKTOB
Poccuiickoit @enepanuu, oOpaileHus TpakJaH U IOPUIWYECKUX JIHI[ HAa HapyLICHUS
3aKOHOJIaTEIbCTBA, B TOM YHCJIE HA KAYECTBO MPEIOCTABICHUS MYHUIIUIIAIBHON YCIIyTH.

OTBeTCTBEHHOCTD JOJKHOCTHBIX JIMII 32 PeleHusI 1 ielicTBUs
(0e3neiicTBHE), MNPUHUMAEMBIE (OCYIIIECTBJISIEMbIe) HMHU B X0/1€
MpeaoCTaABIeHUA MYHHIMTIAJIBHON yCIyTrn

4.5. Ilo pe3ynpTraTaM MNPOBEAECHHBIX IMPOBEPOK B CIy4yae BBISBICHUSA HAPYILICHHA
IIOJIOXKEHUN HACTOALIETO AJIMUHHUCTPATUBHOIO PEIVIAMEHTA, HOPMATHUBHBIX ITPABOBBIX



aKTOB OCYILIECTBIISIETCA MPUBJICYEHNE BUHOBHBIX JIUI] K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOJATENBCTBOM Poccurickon denepanuu.

[lepcoHanbHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 3@ MPABWIBHOCTH H
CBOEBPEMEHHOCTh MPUHSTHS PEIICHUS O TIPEIOCTaBICHUH (00 OTKa3e B MPEJOCTABICHIHN)
MYHHIUITAIBHON YCIIYTH 3aKPETUISICTCS B UX TOJDKHOCTHBIX PETJIAMEHTaX B COOTBETCTBUM C
TpeOOBAHMSIMU 3aKOHOJATEIHCTRA.

TpedoBaHus K NOPAAKY U (pOPMAM KOHTPOJIA 32 MPEIOCTABICHUEM

MYHHMIUNAJbHON YCJIYTHd, B TOM YHCJ€e CO CTOPOHBI TPAXKIAH,
X 00beIMHEHUIl U OpPraHu3anuii

4.6. I'paxnane, uX OOBEAMHEHHS W OpraHM3alMd HMEIOT TPABO OCYIIECTBISTH
KOHTPOJIb 32 MPEOCTABICHUEM MYHUIIUIIAIBLHOMN YCIYTH ITyTEM MOJy4YeHus HH(OpMAaIuu O
X0JI€ TPEAOCTABICHUS MYHULMUIIAIBHOW YCIYIM, B TOM YHCJIE O CPOKax 3aBEpPLICHHUS
aAMUHUCTPATUBHBIX MPOLEAYP (AECHCTBUN).

['paxnane, ux 0ObEMHEHUS U OPraHU3ALMH TAK)KE UMEIOT IPABO:

HaIPaBJIATh 3aMEUYaHUs U MPENIOKEHHUS MO YIYYIICHHIO JOCTYMHOCTH U KadyecTBa
NPEIOCTABIECHUS MyHULMIIAIbHON YCIYTH;

BHOCUTh MPEIJIOKEHUd O Mepax IO YCTPAHEHHIO HAPYIIEHWH HACTOSIIEro
AJMUHHCTPAaTUBHOIO PETJIAMEHTA.

4.7. JIOMKHOCTHBIE JIMIA@ YIOJHOMOYEHHOIO OpraHa MPUHUMAKT MEpPbl K
NPEKPAIICHUI0  JOMYUIEHHBIX HApPYLIIEHWH, YCTPaHSAIOT MPUYMHBI U  YCIIOBHUA,
CIOCOOCTBYIOIIME COBEPIICHUIO HAPYIIEHUH.

HNudopmanus o pesyiabTaTax pacCCMOTPEHHUS 3aMEYaHUM U MTPEAJIOKEHUHN TpakiaH, ux
00beIMHEHNI U OpraHu3aluil JOBOJUTCS IO CBEACHUS UL, HAIIPABUBIIUX 3TH 3aMEUYaHUs
Y TIPEIOKEHHUS.

V. HdocyneOHblii (BHeCyaeOHBbIH) MOPAJOK 00:KaJT0BAHUS PelIeHU U JeHCTBUI
(0e3meiicTBHSI) OPraHa, NPeA0CTABISIOIIET0 MYHHIIUNAIBHYIO YCIYTY, 4 TAKKe UX
TOJKHOCTHBIX JIHI, MYHUIUIAJIbHBIX CJIY’KAIIUX
5.1. 3agBuTenr uMeeT NpaBO Ha OOXKaJIOBaHWE peleHus U (WIK) JAEHCTBUM
(Oe3nmeiicTBUs) YIIOJTHOMOUYEHHOTO OpraHa, JOJKHOCTHBIX JIUI Y TOJIHOMOYEHHOT'O OpraHa,
MYHUIIUNATBHBIX CIY>KallliX, MHOTO(YHKIIMOHAJIBLHOTO LIEHTPa, MPHU MPEeIO0CTaBICHUU
MYHULIMIATBHON YCIYTH B J0CYIeOHOM (BHECY1IeOHOM) MOPSIKE (1ajee - )kanooa).

Oprasbl MECTHOT0 CaMOYNIPaBJIeHHs, OPTaHU3ALMH M YIIOJJHOMOYEHHbIE HA
paccMoOTpeHHe KaJT00bI JJMIA, KOTOPBIM MOKeT ObITH HAIIPABJICHA KaJ1002
3asfiBUTEJIA B 10CyAe0HOM (BHeCy1e0HOM) MOPsIKe;

5.2. B nocynebHoM (BHEeCyneOHOM) TOPSIKE 3asBUTENb (MPEICTABUTEIh) BIPABE
o0OpaTuThcs ¢ 5kano0oil B mucbMeHHOU opMe Ha OyMa>KHOM HOCHUTENIE WU B 3JICKTPOHHOM
dbopme:

B YIOJHOMOYEHHBIA OpraH - Ha pemeHue U (W) aercTtBus (Oe3neicTBHE)
JOJDKHOCTHOTO JIMLA, PYKOBOAMUTENS CTPYKTYPHOI'O IMOAPA3AEIEHUs YIIOJTHOMOYEHHOTO
oprasa, Ha pelieHue u aeictTus (0e3nercTBre) YmoJIHOMOYEHHOTO OpraHa, pyKOBOIUTEIS
YNOJIHOMOYEHHOTO OpraHa;

B BBIIIECTOSIINI OPTaH HA peleHne U (Uin) AeicTBus (0e31eiCTBUE) JOTKHOCTHOTO



JU1a, PYKOBOJUTENSI CTPYKTYPHOTO TOApa3AeieHus: Y MOJHOMOYEHHOTO OpraHa;
B YnonHomMoueHHOM opraHe OmpeeNsioTcs YMOJHOMOYEHHbIE Ha PacCMOTPEHHE
’KaJ100 JOJDKHOCTHBIE JIMIIA.

Cnoco0bl nHpopMUpPOBaHNS 3asiBUTEJIEl 0 MOPsiIKe MOIAYM U PACCMOTPEHHS
KaJ100bI, B TOM YHCJIE ¢ UCMOJIb30BaHueM EIUHOro moprasia rocy1apcTBeHHbIX U
MYHUIMTAJBHBIX YCayT (pyHKImiA)

5.3. Uudopmanust o mopsijke Mojadyd U pacCMOTPEHHUs KanoObl pa3Mellaercs Ha
MH(OPMAIMOHHBIX CTEHJaX B MECTax MPeJA0CTaBICHUS MYHUIIMITAIbHON YCIIyTH, Ha caiTe
YnonnomoueHHoro oprana, EII'Y, a Takke mnpenocraBisieTcss B YCTHOM ¢opme TIo
TeneoHy © (MIKM) HA JHMYHOM TMpUeMe JUOO0 B TNHCHbMEHHOM (OpME MOYTOBBIM
OTIPABJIEHUEM M0 aJIPECy, YKA3aHHOMY 3asBUTEIEM (IIPEACTABUTEIIEM).

IlepeyeHb HOPMATHBHBIX NPABOBLIX AKTOB, PEryJIHPYIOIINX NOPAI0K
nocyneOHOro(BHeCy1e0HOr0) 00:Ka10BaHUA JIeiicTBU
(0e3nmeiicTBUs) U (WJIN) pelIeHU, IPUHATHIX (0CYLIECTBJICHHBIX)

B X0/1€ MPeJ0CTABJIeHUsI MyHUIIMNIAJIBHON YCIyTIH

5.4. Tlopsinok gocyneOHOro (BHECYAeOHOTO) 00XajaoBaHUS PEIICHUN U JCHCTBHIMA
(6e3nericTBusl) YTOJHOMOYEHHOI'O OpraHa, MPeA0CTaBISIONIEr0 MYHUITUTIAIEHYIO YCIIYTY,
a TaKXKe €ro JOJKHOCTHBIX JIUI PEryJIUpPYETCS:

denepaibHBIM 3aKOHOM «(O0 OpraHu3aluMu MPEeAoCTaBIECHUS TOCYAAapPCTBEHHBIX U
MYHULIUIATBHBIX YCIYT»;

noctaHoByienneM IIpaBurennbctBa Poccuiickoit denepanuu ot 20 Hos0ps 2012 roxa
Ne 1198 «O  denepanbHON  TOCYJapCTBEHHONM  MH(OPMAIIMOHHOW  cHUCTEME,
obecreunBaromel mporecc MocyneOHOro (BHECYNeOHOTO) OOKATOBAaHUS PEIICHHH |
neiicTBuil (0e3eNCTBUS), COBEPIICHHBIX MPU MPEIOCTABICHUU TOCYAApCTBEHHBIX U
MYHHUITUTIATBHBIX YCITyT».



[Tpunoskenne Ne 1
K AIMMHUCTPATUBHOMY perjaMeHTy I10
MPeIOCTABJIEHNIO MYHUIIUITATbHOM
YCITyTU
dopma pellieHUs 0 MPeOCTaBIEHUN
MYHUIIUIIATBHOM YCTYTHU

Haumenosarue ynoiHomMoueHHO20 OpzaHa uchojiHumesnvHol enacmu cy6sekma Poccutickoti @edepayuu
WU Op2aHa MeCmHo20 CAMOYNPAaGneHUs

Komy
(thamusIust, UMs1, OTUECTBO)
(TenedoH U afgpec IeKTPOHHO TTOYUThI)
PEILIEHUE
O ITpeaoCTaBJICHUU KUJIOTO IIOMCIIICHU A
Hara Ne
ITo pe3yJyibTaTaM paCCMOTPEHMS 3adaABJICHUSA OT Ne

M TPWIOKEHHbIX K HEMY JOKYMEHTOB, B COOTBETCTBMM CO cTaTbei 57 JKuamimHoro
Kkomekca Poccuiickon @epepainyy IpMHSTO pelleHe IPeoCTaBUTD KIJI0e IIOMeILeHNeE:

®UO 3aseumens
M COBMECTHO IIPOXKMBAKOIIMM C HUM 4JIeHaM CeMbMU:

1.

2.
3.
4

CBeneHus 0 XUJIOM IIOMeIleHUN

Bup skutoro nomMerteHust
Anpec

KomuecTBO KOMHAT
O6111as IIOILAAb

PKuasg momniagpb

(mOmHUCH) (pacmmdpoBKa IMOAIKCH)

(mOJKHOCTD
COTPY/IHMKA OpraHa BJIacTH,
TIPUHSBIIIETO peIlieHNe)

« » 20 __ L.

M.IIL



ITpunoskenne Ne 2

K A,Z[MI/IHI/ICTpaTI/IBHOMY perjiaMeHTy I10
mpeaoCTaBJIEHUTIO MYHI/ILU/II'IaIIbHOI./JI

yCIyTHU

dopma pelireHust 00 0TKase B MpueMe JOKYMEHTOB, HEO0XOAUMBIX JIJIsI
MpeaoCTaB/IeHUs YCIYT/00 OTKa3e B MMpPeaoCTaB/IeHUM YCITYTU

Haumenosarue ynoiHomMoueHHO20 OpzaHa uchojiHumesnvHol enacmu cy6sekma Poccutickoti @edepayuu

WU Op2aHa MECMHO20 CAMOYNpPasieHus

Komy

(amuusi, UM, OTYECTBO)

(TenetdoH U agpec IeKTPOHHOI TTOYUThI)

PEINEHUE

00 OTKase B ImpueMe JOKYMEHTOB, He00XOAUMBIX JI/ISI IIPEeI0CTAB/ICHUS YCIIYT U
«IIpegocTaBieHNe KMJIOTO IIOMEIIEeHNS IO JOTOBOPY COIMAaILHOTO HaiiMa»

Hata

I[To pe3ysibTaTaM pacCMOTpeHMSI 3asiBJIEHNS OT

Ne

Ne

n TIPWIOKEHHbIX K HEMY HOOKYMEHTOB, B COOTBETCTBUU C )KI/IIH/IHLHI)IM KOOEKCOM

Poccuiickon ®@epepanyu  OPUHATO peElIeHNMEe OTKa3aTh

B IIpMeMe [IOKYMEHTOB,

HEO6XO,Z[I/IMI:)IX OJId 1IpeJoCTaBJIEHM YCIIYI'U, IO CJIeJYIOIMM OCHOBAHMSIM:

Ne myHKkTa
aJMUHUCTPATUBHOTO
perjiaMeHTa

HaumeHoBaHMe OCHOBaHMSA OJisi OTKa3a
B COOTBETCTBUMU C €AMHBIM CTaAaHAAPTOM

PasbsicHeHMe MpUYMH OTKasa B
MpeAoCTaB/IeHNHU YCIIYTU

3ampoc o mpenoCTaBJeHUM YCIYTU TOAAH
B OpraH TOCyJapCTBEHHOM BJIaCT, OpraH
MEeCTHOT'O CaMOYTIPaBJIEHUS U
OpraHu3aIyio, B MOJHOMOYMS KOTOPbIX He
BXOJMT MPENOCTaBJIEHNE YCIYTU

YKasbIBalOTCSI OCHOBAHMSI TaKOI'o
BbIBOd

HemonHoe 3amosiHeHMe  006SI3aTeNIbHBIX
oJien B dbopme 3armpoca o
MIPeIOCTaBIEHNUM YCITYTU

YKasbIBalOTCSI OCHOBAHMSI TaKOI'O
BbIBOd

Hpe,ELCTaBHEHI/Ie HEIIOJIHOI'O KOMIIJIEKTa
JOKYMEHTOB

YKkasbIBaeTcst I/IC‘-Iepl'II)IBaIOI.U,I/II'/JI
rnepedyeHb JOKYMEHTOB,
HEMNpeacTaBJIEHHbIX 3adBUTEJIEM

[IpencraBiieHHbIE TOKYMEHTbI yTPATUIIN
CUJTy Ha MOMEHT OOpaIleHus 3a YCITYyTron

YKa3bIBaeTCs MCUEePIThIBAIOIIINI
nepeyeHb JOKYMEHTOB,
YTPaTUBIINX CUITY

[IpencraBiieHHbIE JOKYMEHTbI COfepKaT
MO UMCTKY ¥ VICIIPABJIEHMS TEKCTA, He
3aBepeHHbIe B MMOPSIKE, YCTAHOBIEHHOM
3aKOHOIaTe/IbCTBOM Poccuiickoii
denmepann

YKa3bIBaeTCs MCUEePIThIBAIOIIINI
nepeyeHb JOKYMEHTOB,
conepyKalyx MOAYUCTKU U
MCIIpaBJIEHNS

3asiBJieHMe TOJAHO JIULIOM, He MMEIOLIM
MMOJTHOMOYMM ~ TIPEACTaBJISITb  MHTEPECHI
3asIBUTEJISI

Bbl BripaBe TOBTOPHO O0OPATUTHCS B YIIOJIHOMOUEHHBIN OpraH C 3asiBJIeHNEM O




mpegoCTaBJIC€HUN YCIIYI'U ITIOCJIE€ YCTPAaHEHNMS YKa3dHHbBIX HHPYLHEHMﬁ.
,H,aHHbII./JI OTKa3 MOXKeT ObITh 003KaJI0BaH B ,Z[OCY,Z[G6HOM Imopsake 1myTemM HallpaBJICHNA
>KaJ100bI B YHOJ'IHOMO‘IEHHbIﬁ OopraH, a TakK>Xe B CY,Z[E6HOM Inopdaake.

(BOJIKHOCTD (nopnuce) (pacumdpoBKa MOAMNUCH)
COTPYAHMKA OpraHa BJIacTH,
MIPMHSBLIETO pelleHNe)

« » 20 T.

M.IIL



Hata

ITpunoskenne Ne 3

K A,Z[MI/IHI/ICTpaTI/IBHOMY perjiaMeHTy I10
IIpeaoCTaBJI€HUNTIO MYHI/ILU/II'IaIIbHOI./JI

yCIyTHU

dopma pelieHUsI 00 OTKa3e B MPeA0CTaB/IeHNA
MYHUIMIIAJTbHON YCIIYTU

HaumenosaHue ynonHomMoueHHo20 opzaHa uchoaHumensHol enacmu cybsekma Poccutickoti @edepayuu
UNU Op2aHa MecmHozo camoynpasneHus

Komy

PEIIEHUNE

(pamunusi, ©Ms1, OTYECTBO)
(TesiedoH U agpec 3JIEKTPOHHON MOYTHI)

00 OTKase B IMPeI0CTaBJIeHNU YCIIYTHU
«IIpemgocTaBiieHNe XUJIOTO TIOMEIEeHMSI 110 IOTOBOPY COIMATbHOT0 HaMa»

Ne

ITo pe3yJyibTaTaM paCCMOTPEHMS 3adaABJICHUSA OT

Ne

" IIPWJIOKEHHbIX K HEMY OOKYMEHTOB, B COOTBETCTBUU C )KI/IIII/ILLIHI:)IM KOOEeKCOM

Poccuiickon  @epmepauyy  IPUHSITO  pellleHNe

OTKa3aTb

B IIpuemMe HOOKYMEHTOB,

HeO6XO,£U/IMbIX OJI1 IpeJocCTaB/IeHUs YCIIYyTH, 110 CJIedYIOIIMM OCHOBAaHUSIM:

Ne mynkTa
aJMMHUCTPAaTUBHOTO
perjiaMeHTa

HaumeHoBaHMe OCHOBaHUS OJIs1 OTKa3a
B COOTBETCTBUM C €AMHBIM CTAHAAPTOM

PazbsicHeHue IPUYMH 0TKa3a B
TIPefO0CTaBIeHUU YCITYTH

[loKyMeHTBI (CBefeHus),
Mpe/iCTaB/IeHHbIE 3asBUTEJIEM,
pOTMUBOpEeYaT JOKYMeHTaM (CBeLeHMsIM),
MOJIyYeHHBbIM B pPaMKax

'VKasbIBaIOTCSI OCHOBAHMSI TAKOTO
BbIBOJIA

OTCyTCTBME Y UJIEHOB CEMbM MeCTa
SKUTEIbCTBA HA TEPPUTOPUM CYOBEKTa
Poccuiickoit denmepanyn

YKasbIBalOTCA OCHOBAHMSA TAKOI'O
BbIBOJIA

[IpencraBieHHbIMY OKYMEHTaMU U
CBeIEeHNUSIMM He MOATBEPsKIaeTCs IPaBo
rpakaaHyuHa Ha MpeJoCTaB/IeHye KUJIOro
moMelleHUs

'VKasbIBaIOTCSI OCHOBAHMSI TAKOTO
BbIBOJIA

OTcyTCTBME 3aKOHHBIX OCHOBaHUM JIJISI
MpeJOCTaB/IEHNS SKUJIOTO ITIOMEIEeHMS 110
TOrOBOPY COIMAJIbHOTO HaliMa B

COOTBETCTBUMA C )KI/IIII/ILL[H])IM KO EKCOM

YKasbIBalOTCA OCHOBAHMSA TAKOI'O
BbIBOJIA

Pa3bsicHeHne INPpUYMH OTKa3a:

HonoysHnTebHO MHGOPMUPYEM:

Bbl BripaBe TOBTOPHO OOPATUTHCS B YIIOJIHOMOUEHHBIN OpraH C 3asiBJIeHNEM O
MpeOCTaBIEHUM YCJIYTH TTOC/Ie YCTpaHeHMs YKa3aHHbIX HapyIlIeHU .



,H,aHHbII./JI OTKa3 MOXKeT ObITh 003KaJI0BaH B ,Z[OCY,Z[G6HOM Imopsake 1myTemM HallpaBJICHNA
>KaJ100bI B YHOJ’IHOMO‘IEHHbIﬁ OopraH, a TakKXXe B CY,Z[@6HOM Inopdaake.

(mOJKHOCTD (TToaTMCh) (pacimgpoBKa MTOAIIUCH)
COTPYAHMKA OpraHa BIaCcTH,
TIPUHSIBIIIETO PEIIeHNeE)

« » 20 T.

M.IIL



[Tpunoxenue Ne 4
K AIMUHHCTPAaTUBHOMY PETJIAMEHTY
10 MPEJOCTABICHUIO MyHUIIUIATBHOM

(I)opMa 3afiBJICHHUA O IIPEAOCTAB/ICHUN MyHI/IIII/IHaJILHOﬁ yciayru
(HanMeHOBaHHe OPraHa, yNOJHOMOYEHHOI 0 /LISl IPe0CTABICHHS YCJIYTH)

3asiBJIeHMe 0 MIPEIOCTABJIEHUN KUJIOTO MOMeIleHUsI
10 I0OTOBOPY CONUAIBLHOI0 HaliMa

1. 3agButesnb

yCIIyTH

(pamunus, ums, omuecmeo (hpu Hanuuuu), dama poxcdervus, CHHUJIC)
TenedboH (MOOGUIBHBIN):

Anpec 3/1eKTPOHHOM TTOYTHI:

IIOKYyMEeHT, YIOCTOBEPSIIOIINIA IMUHOCTD 3asIBUTEJIS:

HalIMeHOBaHIe:

cepusi, HOMep JaTa BbIIAYMN:

KeM BbIJaH:

KOJI, TTO[Ipas3Ie/IeHus:

Anpec peructpauyum 1o MecCTy >KUTeJIbCTBaA:

2. IlpencraBuTesib 3asBUTEJIS:

(bamunus, ums, omuecmao (hpu Haauuuu)
IIOKyMeHT, yIOCTOBEPSIOIINIA IMUHOCTD ITPEICTAaBUTEIS 3asBUTEJIS:
HayMeHOBaHue:

cepusi, HOMep JaTa BbIIAYMN:

,H,OKYMEHT, HO,ELTBep)K,HaIOH.lI/Iﬁ ITOJTHOMOYMS ITPeCTaBUTEJIA 3asIBUTEIII.

3. [IposkmBaro omuH [TposkMBa0 COBMECTHO C Ui€eHaMM CEMbMU
4. Cocrolo B 6pake

Cympyr:

(pamunus, ums, omuecmeo (npu Hanuuuu), dama poxcderus, CHUJIC)
IIOKyMeHT, yTOCTOBEPSIOIINIA IMUHOCTb CYTIpyTa:
HayMeHOBaHMe:

cepusi, HOMep JaTa BbIJAYMN:

KeM BbIJaH:

KOJI, TTO/Ipas3Ie/IeHms:

5. TTposkuBato ¢ pomuTeasiMu (POOUTENISIMM CYTIPYTa)
OUO
ponuTens

(pamunus, ums, omuecmeo (npu Hanuuuu), dama poxcdernus, CHUJIC)
IIOKYyMEeHT, YIOCTOBEPSIOIINIA JIMUHOCTD:
HalMEeHOBaHMeE:

cepusi, HOMep JaTa BbIIAYMN:

KeM BbIIaH:

6. merotca metn
®UO pebenka (mo 14 ner)




(pamunus, ums, omuecmeo (npu Hanuuuu), dama poxcderus, CHUJIC)
Homep akTOBOI 3ammcy O POSKIEHUN nara
MeCTO pPermcTpauun
®UO pebenka (crapiie 14 yer)

(pamunus, umsa, omuecmeo (npu Haauuuu), dama poxcdenus, CHUJIIC)
Homep akTOBOM 3amycy O POsKIEHUN
nara
MeCTO permcTpanymn:
JIOKyMEHT, YIOCTOBEPSIOIINI JIMUHOCTD:
HaMMeHOBaHMe:
cepusi, HOMep JaTa BbIIAun:
KeM BbIJJaH:
7. VimeroTcst MHbIE POICTBEHHMKM, ITPOSKMUBAIOIIMIE COBMECTHO
®UO poxncreenHuka (mo 14 ner)

(pamunus, ums, omuecmeo (npu Hanuuuu), dama poxcdenus, CHUJIC)
Homep akTOBOII 3anTMCH O POXKIEHUN mara
MECTO permcrpauyumn
CrerneHb pofCTBa
®UO popcrBenHuka (crapiie 14 ner)

(pamunus, ums, omuecmeo (npu Hanuuuu), dama poxcdenus, CHUJIC)
Crenenb popacTBa
IIOKyMeHT, yIOCTOBEPSIOIINIA IMUHOCTD:
HaMeHOBaHMe:
cepusi, HOMep JaTa BbIOaum:
KEeM BbITaH:
[To/sTHOTY U TOCTOBEPHOCTD MPEACTaBIEHHBIX B 3aIIPOCe CBEIEHMIi TOATBEPKIAIO.
Iato cBoe coryiacue Ha IOJy4eHMe, oOpabOTKy M Iepemavyy MOMX IepPCOHAJIbHbIX JAaHHBIX COTJIACHO
®denepanbHomy 3akoHy oT 27.07.2006 Ne 152-D3 «O nepcoHaNbHbIX JAaHHBIX».».




